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STEP-BY-STEP GUIDE to ELECTRONIC INTERNSHIP CONTRACT 

This tutorial is just a guide. To complete the actual form, you can find it here: 

Electronic Internship Contract 

*To be completed by student or by student with Supervising HU Professor assistance. 

 

 

Fill out all of your information in “Section A: Student Information” completely. 

https://huforms.formstack.com/workflows/internship_contract__final
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When you click any of the “Major,” “Minor,” or “Concentration” boxes, a dropdown box will 

appear with all available options. Please be sure to fill in every major, minor and/or 

concentration you are currently pursuing, whether it is relevant to this particular 

experience or not. 
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If you have taken the Strengths Finder Assessment, make sure you list your top 5 strengths 

in the box. If you have not taken the test, you will need to click “No” in order to move 

forward in the form. 
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If you are an international student, you are not able to begin your experience 

until you submit a CPT form to Margaret Pasko and receive a new I-20. 
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Fill in all of the course information in “Section C: Course Information.” 

 

If your supervising HU professor is also your advisor, click “Yes” and move on to “Course 

type and credit hours.” 
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If your supervising HU professor is NOT your advisor, click No and boxes will appear to fill in 

your advisor’s information. 
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Fill in ALL site information completely. If you are completing one experience, but splitting 

your time between two or more different sites, you must complete a separate contract for 

EACH site. 
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The last step is to sign the form with your mouse or finger and click “Submit.” 

 

 

 

Please contact us at erc@huntington.edu or 260-359-4027 with any questions. 

mailto:erc@huntington.edu

