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Accounting Primer for Engineers

General responsibilities of your Accountant/Office Staff

The listing below is not inclusive and varies by county. Details and processes should be
discussed with your Accountant and documented with internal procedures.

Daily processes

Supervise clerical staff

Timecard verification (employee and equipment) and entry
Accounts Payable

o Verification of vendor invoices and statements

o Entry and posting of purchase information

o Voucher processing for Engineer’s approval

Customer interaction

o Answer questions from the public, vendors, contractors, etc.
o Sale of materials, maps, plans to contractors

o Permit transactions (moving, utility, field access, etc.)
Process and deliver daily mail

Weekly/Bi-Weekly processes

Payroll processing
o Update and maintain personnel files
o Interface or data entry to county payroll system
Accounts Payable
o Interface or data entry to county financial system
Construction
o Bid preparation and advertisement
o Process contract paperwork, contracts, bonds, insurance verification
o Contracts Payable
» Daily/weekly diary forms
= Partial payment preparation
= Interface certified work to costing system and interface payment to county
financial.
o Prepare State Aid and Federal Aid Payment request forms
Enter receipts in costing system for cash and Accounts Receivable (A/R) sales
Reconcile and prepare deposits and receipt report for county treasurer’s office.
Supervise billings for supplies and services to other departments and government
entities.

Monthly processes

Accounts Receivable

o Verify customer costs and process invoices

o Follow up on past due receivables

o Calculate and bill contract penalties on past due accounts

Inventory management

o Verify additions and withdrawals
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o Fuel reports, meter readings
o Monitor unit prices for inventory
e Sales and fuel tax reports preparation
o Sales and Use Tax, special fuels tax, Power Take Off (PTO) refund, Federal
Excise refund
e Budget
o Manage cash position
o Prepare revenue and expenditure comparison to budget report for engineer
e Monthly reconciliations
Cash to the auditor’s financial system
Account receivables to customer detail
Accounts payable to the vendor detail
State Aid receivable and allotments
Salaries/wages payable to the auditors financial/payroll system
Comp time payable
State Aid Receivables to State Aid Status Report
State Aid Allotments to State Aid Status Report

O O O O O O O O

Annual processes

e Township mileage reporting
o Data collection
e Inventory
o Physical inventory
o Reconcile physical inventory to costing system inventory
= Enter variances
e Fixed Assets
o Calculate depreciation
o Update equipment (new, sold, traded, disposed)
o Calculate rental rates for new year
e Manage Infrastructure
o Add construction costs to county infrastructure
e Verification of year end accruals
o Taxes receivable, accounts payable, salaries and wages payable, etc.
e Unallocated Costs
o Spread to appropriate cost centers
e Needs preparation
o After the Fact Right of Way (ROW)
o Credit for Local Effort
e Verification and preparation of 1099 forms
e Year end close on costing system
e Budget
o Assist in budget preparation

Annual reports
e Annual Summary of Highway Information Report
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e Local Highway Finance Report (FHWA 536)
e Annual Report - full version (optional)

Expectations

Monthly

Monthly reconciliation and closing should occur each month by the 15% of the following
month.

e Monthly reconciliations

Cash to the auditor’s financial system

Account receivables to customer detail

Accounts payable to the vendor detail

State Aid receivable and allotments

Salaries/wages payable to the auditors financial/payroll system
Comp time payable

State Aid receivables to State Aid Status Report

State Aid allotments to State Aid Status Report

O O O O O O O O

Monthly reports can be run to ensure reconciliations by the accountant are up to date.
Currently with the Conduent, reports for the current month must be printed prior to the
closing process. With Costrite these reports can be run after the closing.

The engineer should request a Balance Sheet (Conduent) or a Trial Balance (Costrite)
from the accountant. The engineer should also obtain a Treasurer’s Cash Trial Balance
(IFS) for the same month from the auditor’s office. The cash balance from each report
should be equal; this will ensure cash has been reconciled.

Obtain a Status Report for the same month from the State Aid Accounting System
(SAAS). Ensure encumbrances on the Status Report are equal to the State Aid
Receivables on the Balance Sheet (Conduent) or Trial Balance (Costrite). If they are not
in balance, ensure the differences can be reconciled to over/under runs on projects. Also
ensure that the Available Balance on the Status Report are equal to the Sate Aid
Allotment balances Balance Sheet (Conduent) or Trial Balance (Costrite).

Annual
Reconciliations should be completed by April 1 of the following year.

e Fixed Assets
o Calculate depreciation
o Update equipment (new, sold, traded, disposed)
o Calculate rental rates for new year
e Manage Infrastructure
o Add construction costs to county infrastructure
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Verification of year end accruals

o Taxes receivable, accounts payable, salaries & wages payable, etc.
Unallocated Costs

o Spread to appropriate cost centers

Year end close on costing system

Other Annual

Inventory

o Due by December 31 of current year.

o Physical inventory

o Reconcile physical inventory to costing system inventory
= Enter variances

Needs preparation

o Due by July 1% of the following year.

Verification and preparation of 1099 forms

o Due by Jan 31% of following year

Budget

o Assist in budget preparation
= Process starts in June and a preliminary budget is generally done by the

end of August for review by the Board

Township mileage reporting

o Data collection
= Due in November of each year.

Annual reports

Annual Summary of Highway Information Report
o Completed by June 1% of the following year.
* Due in MnDOT by August 1
Local Highway Finance Report (FHWA 536)
o Due in MnDOT by December 31% of the following year
Annual Report - full version (optional)
o Completed by June 1% of the following year

Useful reports

Monthly or annually, the accountant will be able to provide any one of the reports listed
below. Each report can help to answer various questions from the engineer and
supervising staff. Sample questions are listed below each report.

Fixed Asset, Equipment Cost Detail, Equipment Revenue

Should a piece of equipment be purchased or leased?

What does it cost to operate a piece of equipment?

What equipment rental rates should be charged for reimbursement of services to
individuals and other government entities?

o Are the costs of the equipment being recovered through the rental rates?

o Do rental rates need to be adjusted?
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o Should rental rates be charged by the hour or by the mile?
Labor cost reports by hours or dollars

Managing equipment costs

o  Which vehicle is consuming the most fuel?

o Which vehicle is the most economical?

o Which is costing more in repairs?

Utilization of equipment.

o How much is the equipment being used?

o Should it be owned or rented if the equipment is not used much?

Summary of Routine Maintenance and Summary of Maintenance - by Road/system

*

Should cost comparisons be used when a road section is graded or paved?
What is the cost per mile for maintenance on a road?

How much money was spent in each county district on road maintenance?
How much did the last snowstorm cost the county?

Which roads require greater maintenance dollars based on ADT?

Is a new method of maintenance reducing costs over all for a segment of road?
Has daily time been posted to the correct road/system?

Trends and historical information
o Why does it cost more money to do maintenance compared to 5 years ago?
o What are the contributing factors to increased costs?

Unallocated costs.

o Are unallocated costs being spread appropriately to maximize the cost in each
road system?

o Should the costs be spread by labor versus miles, intersection versus miles, etc?

Project Cost Analysis, Project Cost Guideline & Project Cost Detail Ledger

What is the total cost of a project?

What is the cost of each component of a project? (bridges, approaches, culverts,
grading, surfacing, etc.)

Should a maintenance contract be executed or use county forces for a project?

Is the contract on track based on percentage of work completed versus expenses
incurred?

What is the total cost of cleaning up after a major weather event? (especially if a state
of federal disaster be declared this information is very valuable.)

Project setup through costing system.

Inventory of Supplies and Materials, Inventory Additions, Inventory Withdrawals

What are the road supply costs in detail?

How much salt and sand did was used last winter?

What is the remaining supply of major inventory?

How many 15” culverts are in stock and what is the reorder point?
Are the inventory controls adequate?
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Cost Account Ledger — Summarized or Detail
e Should the existing facility be improved or build new?
e What was the total cost (labor, equipment, and material) to sealcoat a road?

Customer Cost Detail and Customer Cost Analysis

e What are the actual costs for each customer?

e Are customer revenues keeping up with the costs?

e Are the overhead costs being recovered?

e What portion of the dust control costs are recovered through customer sales?

Hiring a new Accountant

Review the accountant’s job description to make sure it is up-to-date and matches the
responsibilities, functionality, and education requirements of the position. Consider
organizational chart and dynamics of the office to ensure a good professional fit. Talk to
neighboring accountant or Accounting Task Force Representative from your district for
suggestions. Consider them for participation on an interview panel or for input on
interview questions.

Software

The majority of counties use two software vendors, Conduent and Computer
Professionals Unlimited (CPU-Costrite). For more information about these applications,
contact Conduent or Computer Professionals.

Training

Training on State Aid processes, accounting procedures and reports is available from
State Aid Finance (SAF). The training topics and schedule are tailored to meet your
needs. A member of the SAF team is available to assist you or your accountant either on
site and/or work via telephone.

Training includes, but is not limited to, an overview of state aid requirements and
processes for new accountants, annual reports, accounts payable and receivables, balance
sheet accounts, deferred revenues, depreciation, fixed assets, general overview of state
aid/cost accounting, inventory, payroll, payments, reconciliations, unallocated costs, and
year-end adjustments. Many data entry forms, worksheets and applications are available
from the State Aid Finance website.

A training request form can be downloaded from the State Aid Finance Website at
www.dot.state.mn.us/safinance . Click on Training Information.

Internal Operations Manual

Each county should develop an Internal Operations Manual covering their unique office
procedures. State Aid Finance has developed some basic guidelines for processes that are
common amongst most counties; these are included in the New Accountants Guide.


http://www.dot.state.mn.us/safinance
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Acronyms

Below is a list of acronyms used in the guide. A complete list of acronyms can be
obtained from the SAF website.

A/R Accounts Receivable

CpPU Computer Professionals Unlimited (Costrite)
FHWA Federal Highway Administration

IFS Integrated Financial System

Mn/DOT Mn Dept. of Transportation

PTO Power Take-Off

SAF State Aid Finance
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Unallocated Costs — Construction

2d 101 1180 WSWS INGSI] 19eNN
2d 104 1e32Q 190pNg 1oenxg
SUONE: v pesed Od 01 S1aisueI]

JEUINOT JUSWSS IKISI]

1afipa e1ausg

[EUINGF [213USD
wodad AUARYY WINO33Y
NENIU0ISY AU

(uosiedwos asuadxs [enioe 63 36PN pazUewuwns} voday 1@w6png snupuadxy
{uospedwos asuadxa [enyae 01 196N} 3UAPING aanupuadxg
:(2hpng) spoday wawabeuey

woday AUARYY WNO33Y
uoneaedald woday enuuy w pasn suoeday
“s|ejo) 2anppuadxa aep 0} 1eak
w Aoy ‘uosiedwes pBpngasuadxs ‘uonewsopn Aeebpng apinead spoday

10 Apuow apnp

‘wasfis s

M S 12JU23 1503 aendedde ayy 0 51507 pajeaoqieun 21

DI 1

S JUEILNOIIE SULIL IUOP 4] ALLU SIS0D ISIUYD JO USIIKNSID 2L
1P 01 AW S 2ARL SWWSISAS B

SINBY AR J0- 0,

SPRAWAL G PEILIC] UOIRNISUCD)

000°GH 1240 DL

samppuadxg _GE_GU_|

ng [elauag

_ S|eLIE pue S3|

s——

S9N [EAULPDL 7 ] E“

|ane1] pue :o_-s-._a._w:f.—_|

_ sabiey]) pue m»o__:..ww_‘

"2 ‘2] ‘YHEH 210YS S, 12/

B!

Sl ‘WO 8 IRYS 5, 194

wi21q 134 ‘sabep “salwpes

EEETYTT _s:ow.wn__|

51507 1oqe yum spPaloid anndy 01 UoNINNRSUC] pajedofeun

81507 Buneawbug -»sip|

q Apadoad)

5 yei1q; Guisswbug playy|

Apmis spaay| peoy|

s peoyd 1|

51500 Ioqe] Yum s109l01d 2An0Y 01 SUJRULE ISUCD paesofeun

P2y AUNOT) UONRINIISUCT)

VI AUno s uonannsuoed)|

Atg 0113YH UONINNSUOD

AL HIS UONINNSUOTY

AEPIOH USNHNISUOD|

OREDE | UORINISUOT)

S)JAUSG UONINIISUOT)

i UONIN ISUGT) P3IEI0]|eUf)

SaSEYIINg dinbg

i
|
|

i 105
T
|
|
|

uosLedwo]) ehpngsasuadxg ueINRSU0D)

1507 paaoeun|

[EET

s 10upny

wWasAS Bunso




12

Accounting Primer for Engineers

Unallocated Costs — Road Maintenance

2d 10} 1194 JUSWS INGSI] WENXR
ad 104 18124 126png 10enxg
ddy paseq 94 01 s19)sUe1l

JEUINOT JUSWSS IKISI]
1afipa e1ausg
[EUINGF [213USD

wodad AUARYY WINO33Y

13U035Y AU

(uosiedwos asuadxs [enyae o) 20| pazuewnunsh yoday 126png aanypuadxg
{uospedwos asuadxa [enyae 011960} aU ) 2Inypuadxg
w@hipng) syoday wawabeuey

woday AUARYY WNO33Y
uoneaedald woday enuuy w pasn suoeday
“s|e30} 21
10 Apuow apnjam Aew Az ‘uesuedwe phpngasuadxs ‘uonewepn Aeabpng apinead spoday

000°54 1200 Juawidinb] jepdey

samppuadxy _S_A_eu_|

g Bulubis asip ‘subigl—

Ins asepns »siy ‘lRacigl |

saldidns elausgl— |

sjeuqep) pue said .M_|

S32NIDS pasePing

SUBW22I0Y 23IA12S pue (LY

|ane1] pue uonepodsueny |

sabIeD) pue 5331 _»w_‘

"2 ‘2] ‘YHEH 210YS S, 12/

aIeapap ‘YIH 8RS S,1840]

w21 124 ‘sabepm “sauees| |

EEETYTT _s:ow.wn__|

[y

"waysAs sy

JEW proy IS0 IV 03 23UELSJUIRIA Pajedofeun]

530IA18S HUEI] 01 23LLUSWIE P30

I d 23] 7 MouS 03

10U P22 T USNIF 03 2ULUILR] pajeaofienn|

o) 1 I nEun

WL 2IULINS 10U 03 22ULUSRIL Pajeaofeun)]

523LLINS BUNIOOIUS 0] 22UBUSIIEI| P2ILI0]EU)

Buibpo pue janea]— |

ums pae

IR peoy 1910 (I 01 SUIBUST JUIRR paIeIoeUf)

SA2INIIS JIYeI] 0} SPIBUg JUILI PRRIOJELN)

[eAoILEY 93] § MOUS 01 SMJSUSE WL Paedofeu)]

10NU0D) PA3p B SN IG 01 SUJAUIG WL pajedofjeun)

abe

1(1 3 2PISPLOY 01 SWoUSG WL pAwdofeun]

IR 39BLINS 10U 0] S)ISUST JUIR]] PaIRIoJeUf)

sadelng Guy. S 03 S e neun

Ydad Aunoed

21ep2y Auno) e

¥oId Auned

Aed onay

anea] s

Aepljoy

SaSEYIINg dinbg

uosiedwo?) Jabpng sasuadx] aaueuaquely Aemybiy

1507 paaoeun|

IPURULY S 10PNy

wWasAS Bunso




13

Accounting Primer for Engineers

Unallocated Costs — Equipment Maintenance

2d 10} 1194 JUSWS INGSI] WENXR
ad 104 18124 126png 10enxg
ddy paseq 94 01 s19)sUe1l

JEUINOT JUSWSS IKISI]
1afipa e1ausg
[EUINGF [213USD
wodad AUARYY WINO33Y
13U035Y AU

(uosiedwos asuadxs [enyae o) 20| pazuewnunsh yoday 126png aanypuadxg
{uospedwos asuadxa [enyae 011960} aU ) 2Inypuadxg
w@hipng) syoday wawabeuey

woday AUARYY WNO33Y
uoneaedald woday enuuy w pasn suoeday
“s|e30} 21
10 Apuow apnjam Aew Az ‘uesuedwe phpngasuadxs ‘uonewepn Aeabpng apinead spoday

‘W2IsAs A UIUM S 123U 1500 ende sdde ayy 0) 51507 pajeaoqieun a1

S JUEILNOIIE SULIE SUOP 4] ALLU S150D SSIUR JO UL
PP 01 Ay

auL
¢ 311 ALY SWDISAS Bunsoed AL

000°5§ 1200 awdinby epde;

samppuadxy _su_a_su_‘

sneday g sued 1ofey

s1ied louly ‘sananeg ‘sanl|—

128210 3 2uljosen|——

S18)1d 7 SpI

salddng piauagl |

s|en e pue said .w_‘

BaueInsu]

sneday 2210195 §

A6y 2210125 nh3

|ane1] pue uonepodsueny |

sabIeD) pue 5331 _»w_‘

"2 ‘2] ‘YHEH 210YS S, 12/

aIeapap ‘YIH 8RS S,1840]

w21 124 ‘sabepm “sauees| |

EEETYTT _s:ow.wn__|

[y

suup Inb3 | 125 01 §1507) Inb3 pawaopeun

b3 - 2suene g K10U2AU| 103 ) JO _.-.w_‘

IIIIIIIIIIIIII V.A i ; asealg __v—suo__s:_.__|
|||||||||||||| V.A i spun b3 payaies 03 sy i 4“
yyeay pue a4 Auno Inb3|
Wdad Aunoed Inb3|
2Ie3pa Auno) Tinb3
Yo Auned Ink3
Aed onay inb3|
anea] NS inb3|
Aeploy Inb3
3
“ |
Ty SaSEYIINg dinbg

uosiedwo?) Jabpng sasuadx] puawd

1507 paaoeun|

IPURULY S 10PNy

wWasAS Bunso




14

(uosiedwos asuadxs [enyae o) 20|
{uospedwos asuadxa [enyae 011960} aU

10 Apuow apnjam Aew Az ‘uesuedwe phpngasuadxs ‘uonewepn Aeabpng apinead spoday

2d 10} 1194 JUSWS INGSI] WENXR
ad 104 18124 126png 10enxg
ddy paseq 94 01 s19)sUe1l

JEUINOT JUSWSS IKISI]
1afipa e1ausg
[EUINGF [213USD
wodad AUARYY WINO33Y
13U035Y AU

pazuewnunsh yoday 126png aanypuadxg
SN TER ]
w@hipng) syoday wawabeuey

woday AUARYY WNO33Y
uoneaedald woday enuuy w pasn suoeday
s[e30} 21

332 ‘suondo sb

ldy 3d 01 paiegsuen aq Aew syodal oy

e1aq pRRI0s 10 1e3a( - 126PaT N0y IS0
10puRp Ag 1S0D JOPU N
si1sfjeuy Joqe]

uosay Auuow

{sdoys apdiynw 10 enprapu £q) pejag papos - 130pa] unossy 3so7)
{sdoys ajdiymu 10 jenp Aq) eyaq - 120pa] N0y 3s07)
es A1au2 ‘suawancidun doys aunuiayap o1 pasn suoday Appuoy

~suoneiado doys mogqe uonew o

e3ap 10 paziuewuns apinead spoday

000°5% 12A0 AW

sanppuadxy _S_A_eu_|

doys

sjoo] Jews|l— |

salddng piauagl |

s|en e pue said .w_‘

asuemsu] fAuadold

12ng Buneay

ETETTEETE]

auoydajay |—

"2 ‘2] ‘YHEH 210YS S, 12/

aIeapap ‘YIH 8RS S,1840]

w21 124 ‘sabepm “sauees| |

EEETYTT _s:ow.wn__|

uosiedwo?) Jabpng sasuadx]

Accounting Primer for Engineers

Shop Operations

|
Waugsnipy pug eag,

3807 awd

] 03 pabiey) suoneiadg doys

wawdinbg oy peaids suoneasadp A_o-_m_|

51001 ewsl——

HIOM ™

e spunolg—|

neday 10118)%3

SIUCUSINEL] BU

s1507 ful L

51507 b

19Mas pue 1218

ENEEE]

81500 Ud

T
|

_>:<EE_ dinbg _ Emw.,
T T,
‘._

A_o-_mi

= douys euoppy yoey

suoneiadp doys)

z= dous i

IPURULY S 10PNy

wWasAS Bunso




15

e P2HOS 10 1e3a(] - 126D UN0IIY JS00
si1sfjeuy Joqe]
1aBpai1son wawdinby Hoday -.09“{ _vvx_m_
poday 1essy paxy :sabed poday [enuuy
E 033y Auow 51502 2Jep 0} 1eaK 10 AuoLl apnjau Aew
Aoy fsyun | 0 ‘faoBajes ‘adfy uawudinba Ag una 2q ues spodai asayy ‘Auanee Aq sysed papeyep apinoad spoday
peoy 10 wayshs Ag Aunod|
peoy 10 wWaysAs Ag HYSI|

peoyY 10 WISAS Al HYSD

empddy 3d 03 paiajsueny 2q Aew spodal |y

126pa 1502 Wwad
sisfjeuy asuadxg Juawud
neiaq asuadxg Juawud
sisfeuy Jejuay juswd
wHoday Jeuay s

1
1
ey Wawdinky [exe] - uenepaidaq oWy el + 1500 usiud)

3 €101, = UoneIa 1daq azifenb3 03 Weunsnipy|

2d 10} IE32 WLWSINGSI] REnxy
2d 10)e3aq 326png penxy i
ssuoneajddy paseq Od 03 s1agsuen] i A13n033Y siseq 21

3 I o oy
Woens - uonenaidag

JEUINeT JUBLLISS I SIQ
126pa eisuag
JeuInor 12U

yoday AUARDY WN0IY sasUdN] pawaoqeu)|

13U039Y Apuon sasuadxy doug)]

uones ilag owap

(uosiedwos asuadxa [enoe o) 6PNy paziewwns) poday 1@6png amypuadxy sasuadxg Auno)
{uosLedwos asuadxa jenyae 01 196pNg) su gamypuadxy | | S1U) 10) H1op|

:(1abipng) spoday wawabeuey

U
poday AANY WNossy UORHINSU0D)]
e aedaag poday enuuy w pasn spoday EETITESTH
-sje30) amppuadxa agep 03 Jeak
19 Aypuow apnjam Aew A2y ‘uosuedwes Jahpng Ixa ‘uonewsopn apinead spoday !
1
000°5$ 1200 uawidinby eyde) i S A0 SREST __ : EMOECEE]

i [EETNUENFTET

samppuadxy _su_a_su_‘

sneday g sued 1ofey ag

s1ied 10U *Salaneg ‘sain) ag i 125210
125210 3 2ull uE i sen papeajunl——
s18)d ¥ SpING -

salddns prauagl | EENECE

sjenae) pue sanddng salaneg|

i==s==s=ss=ss==b sabpz bumnpl— |

Pouensu| suey) pue ‘sagqny ‘sanj|—|
sneday 2210135 § e - B
A6y 2210125 Ink3 B R

|ane1] pue uonepodsueny |

sabIeD) pue 5331 _»w_‘

sued/ 104qe] nedsy]

"2 ‘2] ‘YHEH 210YS S, 12/

% spBWas by a3In19g]—

neday apoy|— |

aIeapap ‘YIH 8RS S,1840]

w21 124 ‘sabepm “sauees| | Teday uawidy

S2INIBG _s:owhwn__| | |

[y

w.__

T
|
_>:<EE_ dinbg _ Emw., : F__..ﬂ i.;r___.,«ws__ dinbg i 100
T T T T

Rt (= H

E

uosiedwo?) Jabpng sasuadx] puawd

i TN [EUCIPRY e __ F=3T) : 12 wun

Accounting Primer for Engineers

Equipment Maintenance

1DURUL] S 00PNy wWasAS Bunso




16

Accounting Primer for Engineers

Inventory

10pUap A 1500 10PUI

S[EMEIPYUM f1opuanu]

S Py Mouanu)

S[ELIRNRN pue S| S Jo Kioyuanu]
U033y AUo

S[EMEIPYUM f1opuanu]

suone:

S|eLIIe pue S

*$LU2Y A10WISAUI INOE UCHELLLION

Iy 3d 01 paiauen 2q few spodal Iy

5 Jo A1ojuaau]

pafeIap 1o pazuewuwns apiod spoday

poday en

S Py Mouanu)
S[ELIRNRN pue S| S Jo Kioyuanu]
10 nuo3 Ko nuanul 10} pasn spoday Auow

Od 10} 1el2{] JUWSINGSI] eapg
ad 104 e3aq 126png oenxgy
H v paseq Od 0} s1ajsuel]

IeLINep LWRE NS

[eumop [L12UR9
yoday Apanasy unosay

IPUeISY Auo

(uosedwos asuadxa [enae o3 6PN pazuewuns) poday 6png aanupuadxy

10 AlLpuoLu apnpsu Aew Az ‘uosiiedwes whEpngesuadxs ‘uonew e Aes|

DIURLILA, S

NS 2IUCLDINILIY PECY - SIS0T Pwaofeun|

AR Y e peoy | 125 - L

apdyaors yaoy

NAHINS HI0Y vad)

apdypes |aaeigl—

Hr01S _esfw_|

asueliep saiddng asueusyuiepy peoy - 53500 paidofeun

AR Y e peoy | 195 - L

53504 pue subig

LKL pUE SUBAND

- asuenep, sapdd hnh3 - 5350 M
suuN paweles - I 3|
sneday g spvd Jolepy |
S1ied IoUl *saleneg *sa)
125210 § 2ull
S12414 7 8 H i [eng |2sa1q|
H i Joses) papealun
s|enae pue sanddng| L o1y 1030l
JR i asueLep mb3 - 51507 | !
|||||| > SHUN Po1eIes - [ inb3]
1615 251 ‘sulis ||II+A i salbip3 Bumno|
5 BIELING D ) €
s: ng jeseuan| | I swiswazeday sunnoy] |
i
S|eLIRep pue $3| -— “ “
aEnpY JUBLEA, AIOJISAU| __ JAREARLIAA, A0JEAL| : saseLoIng
T
Y |
uosiedwo?) Jabpng sasuadx] aaueuaquely Aemybiy fioanu)
EIURUY S 10upny wWasAS Bunso




17

Accounting Primer for Engineers

Work For Others

2d 10} 1194 JUSWS INGSI] WENXR
ad 104 18124 126png 10enxg
ddy paseq 94 01 s19)sUe1l

JEUINOT JUSWSS IKISI]
1afipa e1ausg
[EUINGF [213USD
wodad AUARYY WINO33Y
13U035Y AU

(uosiedwos asuadxs [enyae o) 20| pazuewnunsh yoday 126png aanypuadxg
{uospedwos asuadxa [enyae 011960} aU ) 2Inypuadxg
w@hipng) syoday wawabeuey

woday AUARYY WNO33Y
uoneaedald woday enuuy w pasn suoeday
“s|e30} 21
10 Apuow apnjam Aew Az ‘uesuedwe phpngasuadxs ‘uonewepn Aeabpng apinead spoday

Idy 2d 01 paiagsue) a4 Aew suodal Iy

R13( PALIOS PUE IR18P - 19697 WN0IHY 1500

19( 1507 19W0ISND

voday a|qeMBIsY SIUN0IIY
woneauoey AU

SISARUY 1507 ISWHISNT
P18 1507 13W0ISND
voday 2QLAIRISY SIUN0IIY
B 1502 J9W01ENI 10) pash sueday Ao

Bt CTENTEV EY

vodoy 2|(EAIRISY SIN0IIY
isahed Loday [enuuy

*SUGNIVSULI) ISLUCISNI MOL UONEWLIOMN PIIRLS) PUL BZURUIUNS spinoid suoday

000°54 1200 Juawidinb] jepdey

samppuadxy _S_A_eu_|

g Bulubis asip ‘subigl—

Ins asepns »siy ‘lRacigl |

saldidns elausgl— |

sjeuqep) pue said .M_|

S32NIDS pasePing

SUBW22I0Y 23IA12S pue (LY

|ane1] pue uonepodsueny |

sabIeD) pue 5331 _»w_‘

"2 ‘2] ‘YHEH 210YS S, 12/

aIeapap ‘YIH 8RS S,1840]

w21 124 ‘sabepm “sauees| |

EEETYTT _s:ow.wn__|

HIOM ™

SUDIS proy|

|[eAcwIsy 29 pue Moug|— |

speoy [2ae1g B

P11 30U - JIOM 1230

HIOM ™

SubIS proy

|eAcwZY 23] pue mous]—

speoy [2e15 b

IR peoY PAZHIOING

L
i Ty _>_._EwE_ dinb3 _ JaeeT __ i
T T T

i
|
I
Ty
T

T
|
_>:<EE_ dinbg _ Emw., : F__..ﬂ i.;r___.,«ws__ dinbg i 1ogeT] _
T T, T T

Rt (- H

=

¥

uosiedwo?) Jabpng sasuadx] 1H|

2 1Iweysng) : Iz 1awoysng SI9UM) 104 HIoM]

IPURULY S 10PNy

wWasAS Bunso




18

Accounting Primer for Engineers

2d 101 1180 WSWS INGSI] 19eNN
2d 104 1e32Q 190pNg 1oenxg
SUONE: v pesed Od 01 S1aisueI]

JEUINOT JUSWSS IKISI]
1afipa e1ausg
[EUINGF [213USD
wodad AUARYY WINO33Y
NENIU0ISY AU

(uosiedwos asuadxs [enioe 63 36PN pazUewuwns} voday 1@w6png snupuadxy
{uospedwos asuadxa [enyae 01 196N} 3UAPING aanupuadxg
:(2hpng) spoday wawabeuey

woday AUARYY WNO33Y
uoneaedald woday enuuy w pasn suoeday
“s|ejo) 2anppuadxa aep 0} 1eak
w Aoy ‘uosiedwes pBpngasuadxs ‘uonewsopn Aeebpng apinead spoday

10 Apuow apnp

fuswidinba ‘S 1910 10 HI6M 'UONINNSUGD B3UBLSU
04] Aunos ‘spuawiaao idun ‘saseys md epdes nodqe uonewLIo)

suonenjddy Jd 0y paiajsueny aq Aew spodal iy

®13Q palios 10 I} - 196pa] WN0IIY 1500
10puap Aq 500 10pUIf
sisAleuy 104qe]

EIpsuocIay Auoiy

Aewnung Aeping epdes) ‘sjassy paxiy
:salied poday jer

v

83509 doys 10
W 0] PAIEI3 IUN 53503 AUNGD 1510 AUE pUE *51503 153 19)suledisund
pajelap pue pazuEwwns apiroid syoday

000°5§ 1280

3 jeuden

samppuadx] jepde|

doys

000°54 1200

3 jepden
_

s2mppuadxy epded)

wawdinby

000°54 1200

3 jepder
_

sanppuadxy jepde ]|

uenINNSue)

000°54 12n0

Inb3 jeyde
_

samppuadxy [epde )|

aaueuaquely AemyBig

000°54 1an0

3 jepde])
_

samupuadx3 [euded)

WN0ISI] - spusq

sabiey) yjueg - spuog piy 2ws|—

152190 - Spueg piy awis|—|

14 - pueg

51507 Wswabeuepy _sum_m_‘

SaseyIng pue——

ng - syuswaac idwy epdes

Mall

nng [epde ) _|

saseyamng
wawidinb3 1ofey - syuswaneaduw pudesy— |
Sasenaing 3 1 _-v. N
i b3 - Aepng _s-_:so_‘

T I i

“ | |
oy AR dinbg [ ot

T

uosiedwo?) Jabpng sasuadx] _

¥
53507 AQUNO)

[EDURUL S, 10UpNY

Non-Highway Costs

wWasAS Bunso




	General responsibilities of your Accountant/Office Staff
	Daily processes
	Weekly/Bi-Weekly processes
	Monthly processes
	Annual processes
	Annual reports

	Expectations
	Monthly
	Annual
	Other Annual

	Annual reports

	Useful reports
	Hiring a new Accountant
	Software
	Training
	Internal Operations Manual
	Acronyms
	Appendix
	Cost Accounting vs Financial System – comparison
	Road Maintenance
	Construction
	Unallocated Costs – Administration
	Unallocated Costs – Construction
	Unallocated Costs – Road Maintenance
	Unallocated Costs – Equipment Maintenance
	Shop Operations
	Equipment Maintenance
	Inventory
	Work For Others
	Non-Highway Costs



