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Tips for Working 
From Home
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Working From Home

א.
�
�א ���

�
���� 
	א

א ��	� א����. ������ ��� �  ���א��� ����כ: �� א�
 ���� ������ �� א���� �������  �� 	����� ��	�כ א�
��א�א� ��� ���כ  �כ ����� ���א� ��� �� "��כ��".

�כ�כ א����א� 	�א, �� ����א � ��� ��� �� :
�
���� ���

�א�כ ��� £��¢� ��� ���¡�� ��כ.�¡��ככ �¤

א��� ��  ��א� �א��: �� א�����© �¨�� א§�¢א¦ א��א�¥ 
 ���
ª 15 «����. ¬�ª ���א� �א¬� ����� א���� �� א�

�א�כ ��°� ¯א�� ���א�� א���א� ��®כ� �� �  ���± ���
א��°�� ��� א���� א�כא�� �� א���א�³ ��� א���א� �¡�² 

א���א´ ��� א����.

��, �µכ� א��א±� �������כ ���כ: ��� א���� �� א�
א. א �����¶ �����

�
�
� ª�¬ .²���א�	כ ��א���כ�. א	�  ��� �

א���א����  א±��א���   �  א±��א·   ����  ¸�
א�� �¬א�� 
כ� ���. 

.������ �כ�	כ א���

Establish a Specific 
Routine

Get dressed: It might be tempting to stay
in your pajamas. Yet, by changing into your 
favorite work-from-home (WFH) clothes, you 
switch into work mode and be more produc-
tive throughout the day.

Set a schedule: Make a work plan you can 
stick to, and then clearly communicate it to 
your partner, children, and others who live 
with you. 
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Make a space: It’s important to go with 
purpose to a designated “o�ce” in your home. 
It tells your brain it’s time to focus. Find a 
corner you can claim as your WFH zone.

Take breaks: it’s essential if you want to avoid 
WFH fatigue. Build 15-minute breaks into your 
work schedule, block a half-hour on your 
calendar for lunch, and stay hydrated by taking 
regular water breaks throughout the day.

Move your body: When WFH, be mindful of 
the need to move. Consider starting your 
work day with a workout. Set time for a daily 
walk. And try standing for a virtual meeting 
or two each day.

Organize Your Home 
Workspace

Suggestions for Fitness Apps
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Wakeout yoga studio Fiton

Home Wakeout Seven 8fit
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https://fitonapp.com
https://www.yogastudioapp.com
https://wakeout.co
https://8fit.com
https://seven.app
https://play.google.com/store/apps/details?id=homeworkout.homeworkouts.noequipment&hl=en
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Join the meeting on time or several 
minutes earlier.

Choose a quite place, and avoid 
anything that would distract you 
and your colleagues from the meet-
ing such as, noise, and constant 
movement.

If applicable, choose a professional 
name for your meeting ID such as your 
initials and select an appropriate 
picture of you.

Mute your microphone when you’re 
not speaking.

Out of respect for your colleagues, 
avoid eating and drinking during 
the meeting.
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Virtual Meetings Etiquette
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Although these meetings do not 
require the attendees to be physi-
cally present, there are certain 
etiquettes that should be followed 
to maximize the benefit of the 
meetings and to leave a positive 
impression.
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Ramadan

•  א��� א���א� ...

Utilize Your Time Wisely in 
Ramadan

Stay Connected with Family 
and Friends

Recite the Entire Qur'an ...

•  �כ�� �� א���	��... 
Recite Tasbeeh and 
Supplications
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Al Mus’haf

Zoom

IslamicQibla

Ayah Ela-Salaty ����א�  ªא¼

 استمتع بتحضير أطباق رمضامية
  شهية بطريقتك
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Have fun preparing delicious 
Ramadan dishes.

Pray in groups (Jama'ah).

Dress up with Ramadan style and 
take pictures.
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Suggestions for Islamic Apps
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keep in touch with family and 
friends worldwide using Zoom.
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المسبحة الإلكترونية

Khatmah Mlquran

https://mlquran.com/index-ar.html
https://apps.apple.com/us/app/khatmah-%D8%AE%D8%AA%D9%85%D8%A9/id543090051
https://apps.apple.com/us/app/id1160807236
https://zoom.us
https://apps.apple.com/us/app/mushaf-%D9%85%D8%B5%D8%AD%D9%81-%D8%A2%D9%8A-%D9%81%D9%88%D9%86-%D8%A5%D8%B3%D9%84%D8%A7%D9%85/id328962407
https://apps.apple.com/us/app/%D9%83%D8%AA%D8%A7%D8%A8-%D8%AD%D8%B5%D9%86-%D8%A7%D9%84%D9%85%D8%B3%D9%84%D9%85/id597494181
https://apps.apple.com/us/app/islamic-qibla-pro/id686942755
https://play.google.com/store/apps/details?id=com.saadapps.almuslim&hl=en_US
https://www.iphonecake.com/app_586106611_.html
https://new-apps.quranapk.com/2019/08/aya-app.html
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Improve Your Skills

 TEDx א®� ��א�א�¡

 Free eBook
 https://bookboon.com

The largest online bookstore ME
/https://jamalon.com/ar

�כ�	° א�כ�����° ������ א�כ�¯ א������  
/http://dlib.nyu.edu/aco

�כ	� ���� ��כ�¯ א��©�� א������
https://kitabsawti.com/ar/lp/ra

madan

� ������¯ א±�כ����� ¬���� ���� '²���'
 Droub is a national e-training platform

/https://www.doroob.sa/ar
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https://royasilah.com.sa/avail-
/able-courses

��� א�ºא�� �
https://ethrai.sa/signup

������א�  
https://shorfaa.com

 Alison's range of free online IT
training courses

https://alison.com/courses/it

Creative courses
https://www.brit.co

��� �� א« ��
Learn from the best

Courses - א��א���

Read a book - א א��� כ�א��

Bill Gates:The 
next outbreak? 
We’re not ready 

Amy Cuddy: 
The Body 
Language 

Terry Moore: 
Why is 'x' the 
unknown?

Malcolm Gladwell: 
Choice, Happiness 
& Spaghetti Sauce

Simon Sinek: 
Start with why

Dan Gilbert: 
The Surprising 
Science of 
Happiness

https://www.ted.com/watch/tedx-talks
https://www.ted.com/talks/bill_gates_the_next_outbreak_we_re_not_ready?utm_campaign=tedspread&utm_medium=referral&utm_source=tedcomshare
https://www.ted.com/talks/terry_moore_why_is_x_the_unknown?utm_campaign=tedspread&utm_medium=referral&utm_source=tedcomshare
https://www.ted.com/talks/simon_sinek_how_great_leaders_inspire_action?utm_campaign=tedspread&utm_medium=referral&utm_source=tedcomshare
https://www.ted.com/talks/amy_cuddy_your_body_language_may_shape_who_you_are?utm_campaign=tedspread&utm_medium=referral&utm_source=tedcomshare
https://www.ted.com/talks/malcolm_gladwell_choice_happiness_and_spaghetti_sauce?utm_campaign=tedspread&utm_medium=referral&utm_source=tedcomshare
https://www.masterclass.com
https://bookboon.com
https://jamalon.com/ar
http://dlib.nyu.edu/aco
https://kitabsawti.com/ar/lp/ra
https://www.doroob.sa/ar
https://royasilah.com.sa/avail-/able-courses
https://royasilah.com.sa/avail-/able-courses
https://ethrai.sa/signup
https://shorfaa.com
https://alison.com/courses/it
https://www.brit.co
https://www.ted.com/talks/dan_gilbert_the_surprising_science_of_happiness?utm_campaign=tedspread&utm_medium=referral&utm_source=tedcomshare
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Watch a Useful Movie
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Listen to a Podcast 
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How to Enjoy the 
Rest of Your Time?

Food & Travel Science & Nature Docs

Family games ... א² �א�������

https://www.dokkanafkar.com

https://www.instagram.com/rps_studio/

Where ?

Hakawi Tar min 3aqly Meditation - ��¾

Headspace

Podcast

Free Time - כ��� ����

https://apps.apple.com/us/app/apple-tv/id1174078549
https://play.google.com/store/apps/details?id=net.mbc.shahid&hl=ar
https://www.googleadservices.com/pagead/aclk?sa=L&ai=DChcSEwjfkZSstJHpAhUNtNUKHZP-CDAYABAAGgJ3cw&ohost=www.google.com&cid=CAESQOD2i7edk2WQOSMNVFSicXNIlJlmD0bKzcKBi4mLijJzTufnNzaikFEpq77qVCC43teXRC9_R9o3jb0ySHRLoOs&sig=AOD64_3b5Xk_O_eeW_ykWbYYkKlT25LcYQ&q=&ved=2ahUKEwjK-oustJHpAhWoAmMBHVYFCTsQ0Qx6BAgaEAE&adurl=
https://www.netflix.com/browse
https://www.netflix.com/watch/81048760?trackId=13752289&tctx=0%2C0%2C17a2b9a97a811267fcd9f99c35d8a29786b45c01%3A73172968cc70acece92dead2376ccc05b2baeae3%2C%2C
https://www.netflix.com/watch/80184678?trackId=13752289&tctx=0%2C0%2Ca9747e47-fb4a-4a4e-a865-e2833664939d-37997573%2C%2C
https://www.netflix.com/watch/80997193?trackId=13752289&tctx=0%2C0%2C8ef0d297-bd1b-4761-ae82-ffa5bc7ee1e0-266079637%2C%2C
https://apps.apple.com/us/app/apple-podcasts/id525463029
https://www.headspace.com
https://www.instagram.com/rps_studio/
https://www.dokkanafkar.com
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HR and Administration Department

HR Communication
Hrcommunication@baeshen.com
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+966 56 277 9603

mailto:Hrcommunication@baeshen.com

