How to Facebook?
A Guide for Beginners

What is Facebook?
STEP 1: Search for ‘Facebook’ in Google and click

e A free social network platform the first option

e Helping you stay connected to friends & family! '
facebook po¢ $
Q Al E News [ Videos [ Images < Shopping  More Settings  Tool:

About 24,780,000,000 results (0.49 seconds)

en-gb.facebook.com

Facebook — log in or sign up
Create an account or log in to Facebook. Connect with friends, family and other people you
know. Share photos and videos, send messages and get updates.

What you will need STEP 2: Enter in your name, email of phone

number, gender and date of birth on the sign up

() page
4 Internet connection (WiFi or Mobile data)
Sign Up X
It's quick and easy.
v. = Computer/ Laptop / Tablet / Mobile ’ ’
Surname
Mobile number or email address
New password
Date of birth @
' 10 v  Sep v 2020 v
(] WA R N | N G Gender @
] ) . Female O Male O Custom O
UnleSS you have unllmlted acceSS to the Internet y B:clickingjign.Up,yo[L)lagrselFoourdT:rms.Learnhowk_wecogec.t,}[iseand
make sure you have enough data allowance with

your broadband or mobile monthly plan.

In doubt, check with your provider.
STEP 3: Confirm your details via email/phone

number. You are signed up!

Accessing Facebook from your phone?

faCEbOOk For information about e Itis easier to use Facebook on your phone if
N Facebook’s privacy

you’ve downloaded the App.

policy go to: e Search ‘Facebook’ on Apple’s App Store or
https://en-gb.facebook.com/policy.php Google Play
Q, facebook € Cancel
Facebook
Social Networking Cl)
Jo o e Yo v

e This is still completely free!
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Adding friends on Facebook

e When you add someone as a friend on Facebook, it
means that you can connect with them, and see what

they have been up to!

e You can add people as friends by searching for them
in the search icon

& Search Facebook

e On your profile, under the ‘Friends’ tab, you can also
find your ‘Friend Requests’. These are people that
want to add you on Facebook!

e Under the ‘Friends’ tab, you can also see a list of
people you may know

What is Facebook messenger?

e You can stay in touch with your friends via Facebook
messenger
e |tis also completely free of charge!

e You can access Messenger via the Facebook website

e You can also access Messenger via the app, Search
‘Facebook Messenger’ on Apple’s App Store or
Google Play

Q facebook messenge € Cancel

-

e You can send texts and videos

Messenger

Text, audio and vide... OPEN

V2 T
¥ Editors' Choice Y

e You can even make calls

L 8

How to like a post

e Under every post you will see this tab

Db Like d) Share

C) Comment
e |In order to ‘like’ a post you will have to click on the
‘like’ button

4.1K comments ¢ 2K shares

A> Share

OO 284k
5 Like

D Comment

e If you press on the ‘like’ button for 3 seconds or more,
you will see these different options appear. These are
known as ‘reactions’ and you can choose whichever
one you find the more appropriate for the post
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How to set up my profile picture

e To add a Facebook profile picture or change your current
profile picture click your profile picture in the top right of
Facebook.

5 (5] Q“ Josephine F ©@ B -

Sponsored

@ Lebo's Pizza
Experience the trendy pizza spotin Palo

Alto being called the next big thing.

Cynthia
Dennis Han Lopez

Betfy Chen

nind, Josephine?
Birthdays

Jessica, Erica and 2 others have

[ T § i ivi
e Tag Friends Feeling/Activity birthdays today

e Click @ in the bottom right of your roile picture.

mma Giulia Piersigill
Add Bio

e Choose a photo or add a frame.

e Zoom and position your photo the way you prefer and then
click Save.

Update profile picture X

Q Your profile picture is public.

Cancel Save

How to add or change your cover
photo

e A cover photo is the larger photo at the top of
your profile, above your profile picture. Like
your profile picture, cover photos are public,
which means anyone visiting your profile will
be able to see them.

e To add or change your cover photo click your
profile picture in the top right of Facebook.

e Click ® Edit Cover Photo. If you don't
currently have a cover photo, click ®Add
Cover Photo.

Fiamma Giulia Piersigilli

e Click Upload Photo to upload a new photo
from your computer or Select Photo to pick a
photo from one of your Facebook albums.

e Once you choose a photo, you can reposition
it by clicking the image and dragging it up or
down.

e Click Save Changes.
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How to share a post How to post

e Under every post you will see this tab e To post something (text, pictures, videos) on Facebook you will
have to find the following at the top of your News Feed.

Like Comment Share
% » o

” What's on your mind, Fiamma Giulia?

e In order to ‘share a post you will have to click on the B¢ Live video laa' Photorvideo eIty
‘'share’ button. You can choose to just share the post
or to write a comment about it. e If you want to type something click where you see What's on

your mind, [Name]? and start typing.

OO 284k 4.1K comments * 2K shares _ . ) —~ .
¢ If you want to add videos or picture, then click the & jcon

[b Like D Comment ;} Share
¢ If you want to take a picture or video instead of selecting one

already on your phone, then click the camera icon. You will

then be able to take a video or picture.
e When you share a post you can choose who to share

it with. You can choose different privacy settings. To
do so you will have to click on this item

o Fiamma Giulia Piarsigilii
: Facebook '

e You will then be able to choose who can see the post

€& Gallery v

you want to share e |f you want to select pre-existing photos or videos you only
have to click on it. If a photo has been selected it will have a
il e @ N ©31% =121:08 blue frame and a number on the upper right corner.

€ Select privacy

€ Gallery v DONE

Who can see your post?

Your post will be shown in News Feed, on your profile
and in search results. The people you choose may also
see your post on Messenger.

Learn more about post privacy.

@ Public
Anyone on or off Facebook

0o Friends
Your friends on Facebook

o  Friends except...
Don't show to some friends

e Once you are done selecting the picture you would like, click on
the “done” button.

O O oyme

| e You can add some text and when you are satisfied you can
See more press “Post”.

€ Create post

Fiamma Giulia Piersigilli
a» Friends v + Album ¥

Say something about this photo...
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Privacy Settings

e You can view and adjust your privacy settings at any time. To do so click ™ in the top right of Facebook.
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Sponsored

@ Lebo's Pizza
Experience the trendy pizza spot in Palo

Alto being called the next big thing.

‘ ..-;"l g
g™ 4 “

Cynthia

Betty Chen Dennis Han Lopez

nind, Josephine?
Birthdays

Jessica, Erica and 2 others have

L D £ i ivi
e Tag Friends Feeling/Activity birthdays today

e Select Settings & Privacy then click on Settings.
e Click Privacy in the left column.
e You can then customise your privacy settings by clicking Edit.

e You can then normally choose from different options by clicking the rectangle boxand selecting the option you
prefer.

Who can see the pecple, Pages and lists you follow?

Femember that the people you follow can see that vou're fallowing
therm.

& Public ~

e Facebook also has privacy check-ups. Click = in the top right of Facebook.
e Select Settings & Privacy then click on Privacy Checkup.

e You can then click on one of the different topics and they will guide you through some settings so that you can
make the right choices for your account.

What topic do you want to start with?

]
L] b o]
3 = o
- — 4 ®
Who can see what you How to keep your " How people can find Your data settings on
share account secure you on Facebook Facebook
@ Today
p——

— = ==am

Your ad preferences on
Facebook
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