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Goal of This Slideshow
● To explain step by step how to correctly fill 

out a 4-H record book.

● For more information, also refer to the 

Dane County 4-H Record Book manual

http://fyi.uwex.edu/dane4hyouth/awards

http://fyi.uwex.edu/dane4hyouth/awards


What is a Record Book?

● A written record of a 4-H member’s project 

completed by the youth only.

● A way of recording a 4-H member’s 

growth through learning and experience.



What can you Learn From 

Preparing a Record Book?
● Organizational skills

● Planning and decision-making skills

● Identifying and setting goals

● Evaluating your own work

● Using constructive criticism



How can a Record Book Help?

● By being a valuable tool that 4-H 

members need as they apply for county, 

state, and national awards, trips, and 

scholarships

● By being a useful tool for 4-H members 

beyond their 4-H years for job 

applications, and college applications.

● By being a special keepsake of a 4-H 

member's experience.



Getting Started Basics

● Obtain record book forms from leader or 

4-H office or download them from here: 

http://fyi.uwex.edu/dane4hyouth/awards

● Cover should be green cardstock.

● Use grade-level appropriate project 

record forms.

● For all forms, use suggested paper colors 

when possible (white is acceptable).

http://fyi.uwex.edu/dane4hyouth/awards


Basics, Continued

● Computer generate in 12-pt Arial font, OR 

write in pencil if Junior, OR pen if 

Intermediate or Senior.

● For ink errors, just single line strike-out. 

Don't use white-out.

● Don't include previous year records.

● Don't include scrapbook items (ribbons, 

scoresheets, etc.).



Step 1: Front Cover

● Type or write the 
information on the 
outside front 
cover.

● You don't need to 
fill out the back 
cover.

● Re-use the same 
cover each year.



Step 2: Picture Page
● Fill out picture page 

each year.

● Attach current photo.

● Include all projects 

enrolled in.



Step 3: Activity Summary Table
● Summarize this 

year's 4-H activities 

by filling in the 

tables.



Step 4: Activity Summary
● Summarize activities 

listed on previous 

page, not project work.

● Include parent 

comments & signature

● Include your signature 

& Organizational 

Leader signature.



Step 5: Activity Summary Photo Page

● Include up to two 
pages of photos 
that show you 
participating in the 
activities described 
in your activity 
summary.



Steps 6-9: Project Record

● Explain project work in detail by filling out 

5 sections.

● Questions vary slightly depending on 

grade level (Junior, etc.).

● This slideshow demonstrates filling out a 

Junior Project record.



Step 6: Project Record, Part 1
● Complete at 

beginning of 

project year.

● Answer questions 

completely.

● Write specific, 

measurable, 

reasonable goals.



Step 7: Project Record, Part 2

● Complete at end 

of project year.

● Explain how you 

did/did not 

accomplish 

goals.

● Answer all 

questions 

completely.



Project Record Part 2, Page 2

● Answer all 

questions 

completely.

● Include project 

leader comment 

& signature.

● Include your 

signature.



Step 8: Project Record, Part 3

See next two slides for examples

• Complete during project year.

• Include all project related activities & 

meetings.

• If an animal project, include daily animal 

care.

• Listing costs is required for Senior 

records, and recommended for Juniors 

and Intermediates.



Project Record Part 3 Example #1



Project Record Part 3 Example #2



Step 9: Project Record Part 4

Photo Page

• Include photos 
related to your 
project.

• Do not add more 
pages.



Assembling your Record Book

Assemble book in following order:

1) Front cover.

2) Cumulative record for awards received 

(green cardstock filled out by 4-H office).

3) Picture page.

4) Activity Summary and photo pages.

5) Project Activity record (5 pages).

6) Back cover.



You're Done!

• Submit your book to your general leader 

for review.

• If you want to apply for county awards, fill 

out an Awards Request Form and submit 

it along with your book to your leader.

• This request form is found on the county 

website, along with all other county forms: 

http://fyi.uwex.edu/dane4hyouth/awards

http://fyi.uwex.edu/dane4hyouth/awards


Credits

• The work contained in this slideshow is 

based on my own 4-H experience, as well 

as information found in the Dane County 

4-H Record Book Manual.


