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Step 3. Consider Aegrotat Standing 
If all other options have been explored and are not deemed appropriate, refer to the Guidelines  

for Aegrotat Standing below. 

Aegrotat Standing means the student has been granted exemption from writing a Provincial  

Graduation Assessment. An Aegrotat notation (AEG) will appear on the student’s transcript. 

Guidelines for Aegrotat Standing 
Aegrotat Standing may be granted by the Ministry in unpredictable circumstances that render a student 

unable to write an assessment, even at a future session. 

As Provincial Graduation Assessments are not connected to any course and students have three opportunities  

to write such assessments, any Request for Aegrotat Standing for a Provincial Graduation Assessment will  

be granted only in exceptional circumstances. Schools should note that if such a request is made and granted,  

no proficiency level would appear on the student’s transcript. There would simply be an AEG notation. 

A request for Aegrotat Standing should be the final recourse used by a school. 

Principals are responsible for deciding whether a request should go forward for consideration by the 

Ministry of Education and Child Care’s Aegrotat Committee. Pre-existing or chronic conditions do not 

qualify for Aegrotat Standing; this is the major reason for denial of such requests. In such circumstances, 

schools are expected to employ the same strategies used for school assessments. 

The Ministry will grant Aegrotat Standing where the conditions have been met. Appropriate 

documentation must be made available to the Ministry on request. 

Eligibility criteria include but are not limited to: 

a. Major surgery, illness or treatment requiring extensive hospitalization or recovery. 

b. Motor vehicle accidents result in extensive hospitalization or rehabilitation. 

c. Death of an immediate family member. 

Notwithstanding the unpredictability of the circumstances, requests for Aegrotat Standing should  

be made no later than three weeks in advance of the session for which it is being sought. 

The Request for Aegrotat Standing form is available as a web form at the link below: 

https://forms.gov.bc.ca/education-training/aegrotat-standing-request/ 

Principals may contact the Ministry at the email below to discuss options: 

assessments@gov.bc.ca 

Please Note 

Once approved, the Ministry will apply the Aegrotat notation to the student s record in TRAX. 

 

https://forms.gov.bc.ca/education-training/aegrotat-standing-request/
mailto:assessments@gov.bc.ca
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Post-secondary institutions that currently qualify: 

Alexander College 

Athabasca University 

British Columbia Institute of Technology  

British Columbia Open University  

Camosun College 

Capilano University 

Coast Mountain College (formerly Northwest Community College) 

College of New Caledonia  

College of the Rockies 

Columbia College  

Coquitlam College  

Corpus Christi College  

Douglas College 

Collège Éducacentre 

Emily Carr University of Art & Design 

SkilledTradesBC 

Institute of Indigenous Government 

Justice Institute of British Columbia 

Kwantlen Polytechnic University 

Langara College 

Nicola Valley Institute of Technology  

North Island College 

Northern Lights College  

Okanagan College  

Royal Roads University  

Selkirk College 

Simon Fraser University  

Thompson Rivers University  

Trinity Western University  

University of British Columbia  

University of the Fraser Valley 

University of Northern British Columbia 

University of Victoria 

Vancouver Community College  

Vancouver Island University  

Yukon University 

Independent Directed Studies (IDS) 
IDS allow students to initiate their own learning under teacher supervision. Although IDS is intended to 

allow students to pursue curriculum in more detail (students receive course credit plus IDS credit), or to 

focus on some of the content of a course that has not been taken (students receive only IDS credit), the IDS 

Policy also allows schools to recognize learning in courses that students do not complete, and in this way 

can be used to report partial learning. Details on the policy for IDS are available online at the link below: 

https://www2.gov.bc.ca/gov/content?id=A83BFC1275564C8E85146617D30BF2FE 

An IDS course can be up to 4 credits, where 1 credit represents the value attached to the understanding, 

knowledge, skills and competencies that most students can acquire in approximately 30 hours of instruction. 

IDS cannot be used to meet the B.C. Adult Graduation Diploma Program requirements. 

Responsibilities of the School District 
The Ministry encourages school districts to use the IDS policy and to develop appropriate implementation 

procedures. Principals must approve IDS courses arranged between teachers and students. 

IDS Process 
To participate in IDS, students should demonstrate the ability to work independently. They do not need to 

complete the approved classroom course curriculum before they pursue IDS in that course. Teachers and 

students should develop an IDS plan that includes: 

• A process for ongoing facilitation and assessment  

• Criteria for determining successful completion of the IDS 

• Credit value (1, 2, 3 or 4 credits) for the proposed IDS 
 

https://www2.gov.bc.ca/gov/content?id=A83BFC1275564C8E85146617D30BF2FE
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Advanced Placement (AP) and International 
Baccalaureate (IB) Courses 
Reporting AP and IB Courses 
Report a student’s school mark (percent and letter grade) for an AP  

or IB course. AP and IB courses appear on student transcripts. Post-

secondary institutions generally make admission decisions based  

on results provided by the AP (College Board) or IB organizations. 

When reporting an AP or IB course to the Ministry, use the AP or IB 

course code listed in the online Course Registry. Enter “ap*” in the 

course title search field when searching the Advanced Placement 

Course List, located at the link below: 

www.bced.gov.bc.ca/datacollections/course_registry_web_search/advanced-search.php 

Enter “ib*” in the course title search field when searching the International Baccalaureate Course List 

located at the link below: 

www.bced.gov.bc.ca/datacollections/course_registry_web_search/advanced-search.php 

AP and IB program participation are noted on the bottom of a student’s transcript if the school submits  

the appropriate program code. The program code for Advanced Placement is “AD.” For International 

Baccalaureate it is “BD” (Diploma) or “BC” (Certificate). These codes can be entered in the Program 

Participation field of the student’s DEM file (electronic transfer). 

Customized Course Descriptions for IB Languages 
A customized course description for an external language course can be provided. For example, students 

may receive credit for International Baccalaureate A-1, A-1 Self-taught, B and Ab Initio languages. Report 

the course using UXLC codes and report the IB and language name in the course description field. 

Further information concerning AP and IB courses can be found on the ‘Getting Credit to Graduate’ 

webpage at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/support/graduation/getting-credit-to-graduate 

External Credentials 
Each External Credential is given a course code that schools must use for reporting to the Ministry.  

All External Credentials have been assigned a credit value. 

To report a successful completion, the school must first examine credentials from the external institution.  

It is the student’s responsibility to present this credential as proof of successful course or program completion. 

If a student’s credential requires verification, schools should contact the external organization. External 

organization contact information is available on the External Credentials website at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/support/graduation/getting-credit-to-graduate/ 

external-credentials 

Important Reminder 

Do not report the numerical 
results provided by the 
advanced placement program 
or international baccalaureate 
program. 

http://www.bced.gov.bc.ca/datacollections/course_registry_web_search/advanced-search.php
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Sample Transcript of Grades 
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Indicators (Letter Grades) and Their Meanings 
The following indicators (letter grades) are from Provincial Letter Grades Order, with additional notes  

as indicated from the B.C. Graduation Program Policy Guide at the link below: 

https://www2.gov.bc.ca/assets/gov/education/kindergarten-to-grade-12/support/graduation/ 

graduation-policy-guide.pdf 

Student Reporting Policy can be found at the link below: 

https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/legislation-policy/ 

public-schools/student-reporting 

Letter 
Grade 

Percentage 
Range Definition 

A 86–100 
The student demonstrates excellent or outstanding learning in relation to expected 

learning standards. 

B 73–85 The student demonstrates very good learning in relation to the learning standards. 

  C+ 67–72 The student demonstrates good learning in relation to the learning standards. 

C 60–66 The student demonstrates satisfactory learning in relation to the learning standards. 

  C– 50–59 
The student demonstrates minimally acceptable learning in relation to the learning 

standards. 

F 0–49 

The student has not demonstrated, or is not demonstrating, minimally acceptable 

learning in relation to the learning standards. Prior to assigning a F, it is important 

students, parents, and caregivers are made aware of any concerns and given a chance  

to address the needs of the student. 

SG N/A 

Standing Granted: Although completion of normal requirements is not possible, 

sufficient evidence of learning has been demonstrated to warrant, consistent with  

the best interests of the student, the granting of standing for the area of learning and 

grade. Standing Granted may be used in cases of serious illness, hospitalization, late 

entry or early leaving, but may only be granted by an adjudication process authorized  

by the principal, vice principal, or director of instruction in charge of the school. 

TS N/A 

Transfer Standing: May be granted by the principal, vice principal, or director of instruction in 

charge of a school based on an examination of records from an institution other than a 

school as defined in the School Act. Alternatively, the principal, vice principal, or director  

of instruction in charge of a school may assign a letter grade and percentage on the basis  

of an examination of those records. 

IE N/A 

Insufficient Evidence: The student, for a variety of reasons, has not provided sufficient 

evidence of learning in relation to the learning standards. The course will not appear 

on the student’s transcript. 

W N/A 

Withdrawal: According to the policy of the board, and upon request of the parent of 

the student or, when appropriate, the student, the principal, vice principal, or director  

of instruction in charge of a school may grant permission to a student to withdraw  

from a course or subject. The course will not appear on the student’s transcript. 
 

https://www2.gov.bc.ca/assets/gov/education/kindergarten-to-grade-12/support/graduation/graduation-policy-guide.pdf
https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/legislation-policy/public-schools/student-reporting
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Additional information concerning letter grades and their meanings is available online at the link below: 

www2.gov.bc.ca/assets/gov/education/kindergarten-to-grade-12/support/graduation/ 

graduation-policy-guide.pdf 

When sending an “IE” to the Ministry, the school should not report a percentage as the course has not been 

completed. The school should only send in a final percentage when converting the “IE” to a final mark. 

“RM” is currently only used for the Grade 10 Literacy Assessment (LTE10 Proficiency Scores do not appear 

on official Ministry transcript). 

Indicators not included on Transcripts 
Transcripts only record successfully completed courses. As a result, courses with the following indicators 

are not included: 

 IE (Insufficient Evidence) F (Failure)  W (Withdrawal) 

If a student repeats a course, only the higher mark appears on the transcript. 

Graduation Assessment Indicators on Transcripts 
The following indicators of achievement for graduation assessments will appear on the Transcript  

of Grades. 

Indicator Description 

MET Assessment requirement met by a provincial exam and course. 

RM Requirement met by completion of the Literacy 10 Assessment. * 

XMT Assessment requirement exempt. 

AEG 

Aegrotat Standing means the student has been granted exemption from writing a Provincial 

Graduation Assessment due to unpredictable circumstances that render a student unable to 

write an assessment, even at a future session. 

Additional information concerning Aegrotat Standing (AEG) is available in Chapter 1 of this 

Handbook. 

1–4 

Proficiency score from 1 to 4 (Emerging to Extending) will appear in the Final Assessment  

Score column on transcripts upon the Ministry’s release of results for the Grade 10 Numeracy 

Assessments and the Grade 12 Literacy Assessments. A student’s best score for each 

assessment will appear on the student’s final transcript. 

* Result may appear as the proficiency score of 1 to 4 on school-based transcripts. 
 

 

https://www2.gov.bc.ca/assets/gov/education/kindergarten-to-grade-12/support/graduation/graduation-policy-guide.pdf
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Proficiency Score Criteria are presented below: 

Provincial Graduation Assessments 
1 (Emerging) 
The student demonstrates 

an initial understanding  

of the concepts and 

competencies relevant to 

the expected learning. 

2 (Developing) 
The student demonstrates 

a partial understanding  

of the concepts and 

competencies relevant to 

the expected learning. 

3 (Proficient) 
The student demonstrates 

a complete understanding 

of the concepts and 

competencies relevant  

to the expected learning. 

4 (Extending) 
The student demonstrates a 

sophisticated understanding 

of the concepts and 

competencies relevant  

to the expected learning. 

 

Program Participation on Transcripts 
Transcripts may indicate participation in one or more of the following special programs: 

• Career Program 

• Advanced Placement 

• International Baccalaureate 

A statement indicating that the student participated in one or more of these programs will be printed  

on the bottom of their transcript if the school provides the appropriate two-letter code in the program 

participation field of the student’s DEM file (electronic transfer). Information concerning the reporting  

of these programs can be found in Chapter 5. 

French Programs on Transcripts 
Programme Francophone 
The statement “This student has successfully completed Programme francophone” will appear on the 

bottom of a transcript if the student has graduated and completed all the following: 

• A Français langue première 10 

• A Français langue première 11 

• Français langue première — Français langue et culture 12 

• At least 12 more credits at the Grade 10, 11 or 12 level for courses taught in French 

with at least four of these credits at the Grade 11 or 12 level 

• Évaluation de numératie de la 10e année 

• Évaluation de littératie de la 10e année – Français langue première 

• Évaluation de littératie de la 12e année – Français langue première 
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French Immersion Program 
The statement “This student has successfully completed the French Immersion Program” will appear on 

the bottom of a transcript if the student has completed the B.C. Graduation Program and also completed  

all of the following requirements: 

• Français langue seconde-immersion 10 (FRAL 10) 

• A Français langue seconde-immersion course at the Grade 11 level 

– Communication Orale 11 (SPLGF11) 

– Langue et culture de la francophonie (LCFF 11) 

– Média et Communication Numérique 11 (NMDF 11) 

– Études du cinéma et de la littérature francophone (LTSTF11) 

– IB Français A1 (NS) 11 (IBFNS 11) 

• Français langue seconde-immersion 12 (FRAL 12) 

• At least 12 more credits at the Grade 10, 11 or 12 level for courses taught in French 

with at least four of these credits at the Grade 11 or 12 level 

• Grade 10 Numeracy Assessment (English or French) 

• Grade 10 Literacy Assessment — English 

• Évaluation de littératie de la 12e année – Français langue seconde-immersion 

• Grade 12 Literacy Assessment — English 

Honours Standing on Transcripts 
The statement that a student has graduated ‘with Honours’ appears on a transcript if the Ministry 

calculated Grade Point Average (GPA) is greater than 3.0. Only course credits that are used to satisfy  

the requirements for graduation (including electives) are used to calculate the GPA. Courses completed  

for fewer than 4 credits are weighted. 

The grade point scale used is unique to B.C. and may not reflect the grade point scale used by other 

jurisdictions. The B.C. grade point scale used is set out here: 

A [4 points] B [3 points] C+ [2.5 points] C [2 points] C– [1 point] 
 

When Are Transcripts Sent to the Student’s School of Record (SOR)? 
Most transcripts are printed and distributed in late July/early August in the year-end packages sent by the 

Ministry to public, independent (groups 1, 2 and 4), First Nations, and offshore schools. Packages for public 

schools are sent to district offices for further distribution. Packages for offshore schools are sent to Offshore 

School Representatives for distribution. These year-end packages include transcripts for any student who: 

• Earned a certificate (including an Adult Diploma or School Completion Certificate) 

since the last monthly distribution (i.e., end of May); 

• Has had any transcript changes (e.g., new assessment activity or new data reported 

by the school) since graduating; or 

• Was reported in Grade 12 in a graduation program (or AD if in the Adult program) 

who have not yet graduated. 
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Student Record and Transcript Responsibilities of the School 
Even though the Ministry provides a transcript service, schools are the official holders of student records. A 

minimum of the two most recent years of Student Progress Reports (including documentation to support 

orally communicated letter grades) or: an official copy of the Transcript of Grades must be maintained for 

55 years after a student graduates (or withdraws from school) as part of the Permanent Student Record.  

A school may issue official school transcripts upon request. The Ministry considers a transcript issued by  

a school, bearing the school seal and principal’s signature, an official document. 

Information about the Permanent Student Record can be found at the link below: 

https://www2.gov.bc.ca/gov/content?id=4EFEFA4F281E472E884F52C2496A89CC 

Schools of record are responsible for issuing and replacing all graduation credentials for the  

years 1974–1985. 

Transcript Corrections 

Schools have the authority and responsibility to correct errors and omissions on a student’s transcript. 

Requests to update misspelled or incorrect names must be completed through PEN services: 

https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/ 

program-management/pen 

To correct or update course information for students no longer enrolled in the B.C. K-12 system (graduates 

and other former students), schools must complete a TRAX Change Form (available from the School Secure 

Web) and send it to the email address below: 

Trax.Data@gov.bc.ca 

Please see Chapter 8 for more information. 

Obtaining Records of Kindergarten to Grade 9 Courses 
Students requiring proof of courses completed in B.C. prior to Grade 10 must obtain a certified true copy  

of the Permanent Student Record (PSR) that is maintained by the school or school district. The complete 

student PSR must be retained by the last school district or school attended before the student withdrew 

or graduated. Schools can produce a school transcript showing Grade 9 courses. 

 

Please Note 

Transcripts are to be retained for the school’s records. Students must order their own transcript 
copies through the StudentTranscripts Service at the link below: 

http://www.studenttranscripts.gov.bc.ca 

The $10 transcript fee is waived for the first printed transcript order placed within six months 
after the student has completed their last course. 

http://www.studenttranscripts.gov.bc.ca/
https://www2.gov.bc.ca/gov/content?id=4EFEFA4F281E472E884F52C2496A89CC
https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/pen
mailto:Trax.Data@gov.bc.ca
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Ordering Blank Permanent Student Record (PSR) Cards 
Schools and district offices can order a supply of blank permanent student record cards by contacting: 

Government Publications Services 
563 Superior Street 
PO Box 9452 Stn Prov Govt 
Victoria, BC V8W 9V7 
Phone: 250.387.6409 
Fax: 250.387.1120 
Toll Free within B.C.: 1.800.663.6105 
www.crownpub.bc.ca 

 

Student Access to Transcripts 
Students must order their official Ministry of Education and Child Care transcripts through the 

StudentTranscripts Service (STS) at the link below: 

www.studenttranscripts.gov.bc.ca 

The Ministry transcript service is available for students with completed grade 10-12 courses that have been 

reported to the B.C. Ministry of Education and Child Care. Students that last attended school between 1974 

and 1986 should contact their school district. 

Certificate of Graduation (Dogwood Diploma) 
Information concerning Certificates of Graduation, including French Certificates, is available online  

in the Student Credentials Policy at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/administration/ 

legislation-policy/public-schools/student-credentials 

To be eligible to receive a Dogwood Diploma for the B.C. Graduation 

Program, at least one of all graduation requirements must have 

been completed in the B.C. school system. 

Graduation Certification 
Schools must report credits earned by students to the Ministry for calculation of graduation eligibility  

and certification of graduation status. When a school is reporting final marks that result in the student 

meeting the minimum graduation requirements, the student will graduate – even if they are still 

completing additional coursework. 

Student graduation status is updated nightly to the StudentTranscripts Service and the School Secure Web. 

Certificate Distribution 
Transcript and certificate packages will continue to be distributed directly to schools on a monthly basis from 

October to May. Schools are responsible for signing and distributing these graduation certificates to students. 

Important Reminder 

Dogwood Diplomas do not indicate 
Honours Standing. 

http://www.crownpub.bc.ca/
http://www.studenttranscripts.gov.bc.ca/
https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/legislation-policy/public-schools/student-credentials
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However, most students complete their graduation requirements in June and the majority of graduation 

certificates are produced in the last week of July – after the deadline for schools to submit final marks  

to the Ministry has passed and the results from June’s Provincial Graduation Assessment are released. 

Year-end certificate and transcript distribution beginning at the end of July / beginning of August. 

For public schools, year-end packages are sent to each board office, which is responsible for their  

further distribution to schools for principals to sign before issuing to students. 

Certificate of Graduation Responsibilities of the School 
Principals are responsible for signing Certificates of Graduation. Schools are responsible for distributing 

Graduation Certificates to students. 

Blank Certificates of Graduation 
A supply of blank Certificates of Graduation may be ordered from the Ministry by emailing the address below: 

student.certification@gov.bc.ca 

Ordering Copies of a Certificate of Graduation 
Students may request additional copies of a Certificate of Graduation using the StudentTranscripts Service 

at the link below: 

www.studenttranscripts.gov.bc.ca 

School Completion Certificate Program 
(Evergreen or SCCP) 
Descriptive information and the purpose of the School Completion Certificate (which is not a graduation 

credential) can be found on the School Completion Certificate Program webpage at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/support/school-completion-certificate-program 

Additional policy information concerning the School Completion Certificate as it relates to other  

B.C. credentials is available online in the Student Credentials Policy at the link below: 

www2.gov.bc.ca/ gov/content/education-training/k-12/administration/legislation-policy/ 

public-schools/student-credentials 

Certificate Completion Dates: Responsibilities of the School 
Unlike graduation, schools are responsible for determining when students have met the goals of their 

individual education program for the School Completion Certificate. Schools must provide their students’ 

education program completion dates to TRAX via data submission to receive the School Completion 

Certificates. See the “Reporting School Completion Certificate Program (SCCP) Participation” section  

in Chapter 8 for additional information. 

 

mailto:student.certification@gov.bc.ca
http://www.studenttranscripts.gov.bc.ca/
https://www2.gov.bc.ca/gov/content/education-training/k-12/support/school-completion-certificate-program
https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/legislation-policy/public-schools/student-credentials
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Descriptive Transcripts 
Information concerning descriptive transcripts for School Completion Certificate Program students can be 

found on the School Completion Certificate Program webpage at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/support/school-completion-certificate-program 

Certificate Responsibilities of the School 
Schools are responsible for sending their students’ education program completion dates to the Ministry. 

Schools should use the YYYYMMDD format in the DEM file, which can be sent to the Ministry during any 

data transfer. 

In addition to receiving a School Completion Certificate, students may also receive a descriptive transcript  

of successfully completed Grades 10-12 courses as submitted by the school. Schools may order a descriptive 

transcript by emailing the request to the address below: 

student.certification@gov.bc.ca 

When Are School Completion Certificates Sent to Students? 
The Ministry produces School Completion Certificates for students whose education program completion 

dates have been sent to the Ministry. It is generally expected that a student will not meet School Completion 

Certificate Program requirements until the end of the Grade 12 year, although in some cases it may be 

earlier. The certificates are sent to schools for appropriate signatures before distribution to students.  

Schools are responsible for obtaining the signature of the principal before distributing School Completion 

Certificates to their students. 

Most certificates are produced and sent to schools in July, but are also now included in the monthly 

distribution packages throughout the year. Schools distribute certificates to students. 

French School Completion Certificates 
A French version of the School Completion Certificate is available. Written requests for French School 

Completion Certificates must be made to the Student Certification Branch at the email address below: 

student.certification@gov.bc.ca 

Ordering Copies of a School Completion Certificate 
Students may request additional copies of School Completion Certificates (Evergreen) and transcripts 

using the StudentTranscripts Service at the link below: 

www.studenttranscripts.gov.bc.ca 

School Completion Certificate Program contact: 

EDUC.LearningSupports@gov.bc.ca 

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/school-completion-certificate-program
mailto:student.certification@gov.bc.ca
mailto:student.certification@gov.bc.ca
http://www.studenttranscripts.gov.bc.ca/
mailto:EDUC.LearningSupports@gov.bc.ca
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Sample School Completion Certificate 
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StudentTranscripts Service (STS) 
All students must use STS to send their official transcripts to post-secondary institutions and employers. 

However, students that attended school between 1974 and 1986 should contact their school district for  

a copy of their transcript and/or permanent student record. How and when transcript information is  

sent will depend on the post-secondary institutions and the options selected in STS (click here for more 

details). School administrators and counsellors continue to access student results through the School 

Secure Web (SSW). 

Students are not automatically mailed a copy of their final transcript. However, they are entitled to order 

one free printed transcript (by mail) after graduation that can be sent to any address. After logging in to 

STS, this option is found under: “Send your transcript to an employer(s), yourself or anyone.” 

STS also allows students to send an official PDF transcript to a specified email address, for a fee of $10  

per transcript (fee applies to all students). For specific information about sending PDF transcripts see  

the link below: 

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/ 

electronic-transcripts 

STS can be accessed at the link below: 

www.studenttranscripts.gov.bc.ca 

Students must register for a Basic BCeID to use the StudentTranscripts Service. Detailed STS help 

documentation and videos are available via the link below: 

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/ 

studenttranscripts-services-help 

Student Dashboard on the STS 
The Student Dashboard allows students to: 

• View assessment (including student level reports) and provincial exam marks. 

• View and print a copy of their own transcripts (unofficial). 

• View any awarded scholarships from the Provincial Scholarship Program. 

• Order digital (PDF) or printed copies of official 

transcripts to be sent to any third party for a $10  

per copy fee. 

• Place up to 25 Post-Secondary Institution (PSI) 

selections from the PSI listing on the STS, for official 

transcript delivery at no charge if they are a current 

student (students must be enrolled in or completed  

a course within the last 6 months). 

• View their transcript and certificate order status. 

• Benefit from possible early admission and program  

acceptance decisions to PSIs. 

Important Reminder 

Support your students’ PSI admissions 
and scholarship eligibility by reporting 
to TRAX frequently, resolving errors 
from TRAX Data Error Reports and 
using TVRs on SSW to verify student 
transcript records are correct and  
up to date.  

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/electronic-transcripts
http://www.studenttranscripts.gov.bc.ca/
https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/studenttranscripts-services-help
https://www2.gov.bc.ca/gov/content/education-training/k-12/support/scholarships/provincial-scholarships
https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/post-secondary-selection
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Information to go to Post-Secondary Institutions 
Students are responsible for reviewing transcript accuracy prior to placing transcript orders to post-secondary 

institutions (PSIs). If students find mistakes or incomplete information on their transcript, they should not 

order and send transcripts to any PSIs until they have contacted their school to make any corrections. 

When students select “Send/Order your Transcript,” they will be prompted to select how they want their 

transcript sent. To utilize the free 25 PSI selection option, they must select the option under “Send your 

transcript to a university(ies), college(s), or other post-secondary institution(s)”. Any student can always 

choose to send a current copy of their transcript immediately. Between October and July, current students 

have additional options for sending interim or final marks. More details are available at the link below: 

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/ 

post-secondary-selection 

Information on the Graduation Assessment Student Reports 
Following the completion of an assessment and provincial marking, assessment results are available  

to students on the STS. Students can find their detailed reports on their STS account dashboard, under 

“Graduation Assessment/Provincial Examinations” results. 

Schools access all assessment related reports through the School Secure Web. Schools can also access 

students’ proficiency scores by clicking on “School Reports” then “Assessment Results by Subject” on  

the School Secure Web (SSW) at the link below: 

www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp 

 

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates/post-secondary-selection
http://www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp
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Sample Graduation Assessment Student Report 
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Provincial Scholarships Program 
There are four scholarships in the Provincial Scholarships Program. 

Scholarship Amount 
Application  

process 

Conditional 
recipients* informed 
(notices delivered  

to students) 

Vouchers 
mailed to 
confirmed 
recipients 

B.C. 

Achievement 
$1,250 

N/A. Automatically awarded 
based on achievement in the 
grades 10, 11, and 12 courses 
satisfying a student’s graduation 
requirements 

N/A November 

District/Authority $1,250 
Students apply through their 
school or district based on local 
processes 

Timing determined  

by school/district 
November 

B.C. Excellence $5,000 

Students seek their school’s 
nomination (one student per 
school) and submit an online 
application to the Ministry by 
the posted deadline in February 

Early June October 

Pathway to 
Teacher 

Education 

$5,000 
Students submit an online 
application to the Ministry by 
the posted deadline in February 

Early June October 

* What does “conditional recipient” mean? 

 To receive a scholarship, students must satisfy core and scholarship-specific eligibility requirements. This includes 

being a Canadian citizen or permanent resident (landed immigrant) and having that status on record with the school  

at which they registered. It also includes graduating between September 1, 2023, and August 31, 2024.

Paper scholarship vouchers are mailed in October and November 

to confirmed recipients. These vouchers are sent to the last 

home address reported to the Ministry by the student’s school. 

Students who change addresses should ask their schools to 

update their records. Students should also register for the 

StudentTranscripts Service where they can view scholarships 

awarded to them. 

http://www.studenttranscripts.gov.bc.ca 

Students can use their vouchers to be reimbursed by the 

Ministry of Education and Child Care once tuition equal to  

or greater than the value of the scholarship has been paid  

at a post-secondary institution that is designated by the  

Province of B.C. (i.e., approved for Canada Student Loans)  

or a program provider that is approved by SkilledTradesBC. 

Further information can be found at the following links: 

https://studentaidbc.ca/apply/designated 

https://skilledtradesbc.ca/training-providers 

Important Reminder 

Canadian citizens and permanent 
residents must be reported with a  
“C” indicator in student information 
system (SIS) extracts to TRAX. 

Please ensure the citizenship or 
residency status for all Grade 12 
students is correctly recorded in 
your SIS and reported in your 
school’s TRAX data submission. 

Students who do not have a “C” 
reported (including blank entries)  
will be ineligible for scholarships. 

http://www.studenttranscripts.gov.bc.ca/
https://studentaidbc.ca/apply/designated
https://skilledtradesbc.ca/training-providers
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Scholarship recipients should confirm that their chosen school is on one of these lists. If not, they may 

consider asking their post-secondary institution to seek designation. Note that Pathway to Teacher Education 

scholarship vouchers can only be redeemed for tuition paid at an approved K–12 teacher education program  

at a B.C. post-secondary institution. To qualify, the program must be a teacher education program which leads  

to certification to teach in the B.C. K–12 school system. Accordingly, some programs do not qualify for this 

purpose, such as a Minor in Education. A list of education programs can be found at the link below: 

https://www2.gov.bc.ca/gov/content/education-

training/k-12/teach/resources-for-teachers/training-and-

professional-development/teacher-education-programs 

Students can submit their scholarship voucher up to the expiry 

date printed on the front. In addition to the voucher, students 

submit evidence of post-secondary enrolment and tuition paid. 

A cheque will be mailed directly to the student. 

Further information regarding the Ministry of Education and 

Child Care’s Provincial Scholarships Program is available 

online at the link below: 

www.gov.bc.ca/scholarshipsprogram 

Detailed information regarding school and district administration 

of the District/Authority scholarship program is available online  

at the link below: 

www.gov.bc.ca/schooldistrict-authorityreporting 

Information regarding other scholarships, grants, bursaries,  

and awards can be found online at the link below: 

www2.gov.bc.ca/gov/content/education-training/ 

k-12/support/scholarships 

Contact Us 
Learn more about the Provincial Scholarships Program at the  

link below: 

www.gov.bc.ca/scholarshipsprogram 

 
Further questions? 

Online request for information: 

https://forms.gov.bc.ca/education-training/scholarship-inquiry-form 

Telephone: 250.356.2443  

 

Important Reminder 

Results from the numeracy and literacy 
graduation assessments do not factor 
into determining B.C. Achievement 
scholarship recipients. However, to  
be eligible, students must meet all B.C. 
graduation requirements, including 
assessments. 

Note:  B.C. Achievement recipients are 
determined automatically based on 
final percentages in the grades 10–12 
courses used to meet graduation 
requirements (including electives). 
Most students graduate with more 
credits than required; only the courses 
used to meet graduation requirements 
are considered. Furthermore, the 
flexibility in the B.C. curriculum means 
that these courses vary from student  
to student and those marks combined 
differ from a grade point average. 

Important Reminder 

The Provincial Scholarships Program 
team cannot provide updates to 
parents or guardians without the 
student’s written consent. A request  
for a status update must come from 
the student’s email address. 

https://www2.gov.bc.ca/gov/content/education-training/k-12/teach/resources-for-teachers/training-and-professional-development/teacher-education-programs
http://www.gov.bc.ca/scholarshipsprogram
http://www.gov.bc.ca/schooldistrict-authorityreporting
https://www2.gov.bc.ca/gov/content/education-training/k-12/support/scholarships
http://www.gov.bc.ca/scholarshipsprogram
https://forms.gov.bc.ca/education-training/scholarship-inquiry-form
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Student Data Exchange 
Information concerning the student record system for TRAX is available online at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/ 

assessment/graduation/trax-updates 

Overview 
The transfer of demographic and course data between schools and the Ministry is necessary for  

the administration of assessments, and for the Ministry to produce transcripts and certificates. This 

information is exchanged electronically. A variety of reports are routinely posted to the School Secure  

Web (SSW) at the link below, the principal’s user ID and password are required to access this site: 

www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp 

Submission of Grades 
Purpose of the Submission of Grades 
Schools send data to the Ministry for students who are in 

Grades 10, 11 or 12, or in the Adult Graduation Program,  

or in the School Completion Certificate Program (SCCP), as 

well as students in other grades who are registered to write 

Provincial Graduation Assessments. The submission of grades 

is intended to: 

• Provide the Ministry with interim percentages in April for post-secondary early 

admission programs (early admission students only) or on an ongoing basis for  

post-secondary institutions with XML data transfer capabilities. 

• Add registrations for the next Provincial Graduation Assessment session. 

• Update the Ministry’s student files by providing final percentages, letter grades  

and credit values for courses, and making course changes. 

• Provide an opportunity to update student addresses which is important for notifying 

B.C. Achievement Scholarship recipients.

• Provide an opportunity to also update student files by February with correct 

citizenship information for scholarship allocation purposes. 

 

 

Important Reminder 

Manual submission of data to TRAX 
is not supported. 

Important Reminder 

Schools’ submission of final grades can trigger graduation nightly for any student who has met 
minimum graduation requirements within the month. 

https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/assessment/graduation/trax-updates
http://www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp
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Chart of Important Dates 
Provincial Graduation Assessment calendar downloads and the Chart of Important Dates can be found  
at the link below: 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/ 
exams/chart-of-important-dates-2023_24.pdf 

 
Data Submission General Instructions 

First Data Submission 

October-November 
Main purpose of this TRAX submission is to collect: initial course registrations for the 

current school year; Grades 10, 11 & 12 courses completed previously; and, Provincial 

Graduation Assessment registrations. 

Uploading the TRAX First Data Submission is especially important for schools administering 

November and January Assessments. It creates the initial set of Transcript Verification 

Reports (TVRs) for Grade 12 students (or Adult Graduation Program learners reported 

with Grade “AD”). Schools use TVRs to confirm if students will be able to graduate based 

on the data submitted to the Ministry. 

If there is no TVR for the student at the start of the year, it’s because their school of 

record has not yet reported the information to the Ministry. 

Final school marks should also be included for new courses completed since the 

beginning of the school year. 

Ongoing The Ministry encourages schools to transmit data at least monthly. 

Spring/Interim 

Submission of  

Data April 

Transfer of TRAX data is required by all schools for the purposes below: 

Provides additional assessment registrations. 

Submission should include interim marks for Grade 12 students applying for September 

admission to specific post-secondary institutions. Interim marks must be submitted for 

courses scheduled to complete in May and June, and final marks for courses completed 

up to the end of April. 

June/Final 

Submission of  

Grades June-July 

Transfer of marks is required by all schools. 

Final marks must be included for all courses completed on or before the end of June. 

Remember to include all courses completed via Distance Learning and Continuing Ed. 

Ensure that addresses are current for Grade 12, Adult Graduation (AD), and School 

Completion Certificate Program students. 

June/Final Submission is important to ensure the final transcripts produced in July are 

complete and correct. 

Check your TVRs (Transcript Verification Reports). They will be updated overnight each 

day until at least July 12th. This allows schools to confirm that final marks for individual 

Grade 12 students have been submitted as expected. 

 

 

Important Reminder 

Schools can upload TRAX files at other times between mid October and mid July. This may help 
keep transcript records up to date for students who complete courses outside a standard 
semester or full year timetable. Schools are encouraged to upload TRAX files frequently as many 
students may have selected a post-secondary institution that is set to receive marks at any time. 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/exams/chart-of-important-dates-2023-24.pdf
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Submitting Historical Mark Updates 
A TRAX Change Form must be used to submit course mark changes and additions in the following situations: 

1. School percentage changes or additions for past provincially examinable courses only. 

2. Any course additions or changes for students who are not active in the current school year and 

therefore would not be updated via a TRAX data submission; for example, past graduates who  

need a course correction. 

The TRAX Change form is available under the TRAX data transfer section on the SSW at the link below: 

www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp 

The PDF form is interactive, and must be completed and then emailed to the Ministry at the address below: 

trax.data@gov.bc.ca 

Electronic File Transfer 
At specified times throughout the school year, schools and/or districts are required to export TRAX data 

files from their student information systems to the Ministry via the SSW. The school data file must only 

include students for which the school is the school of record. Schools can upload TRAX data files (DEM, 

CRS, XAM) electronically on the School Secure Web from early October to early July. 

Each electronic data transfer contains current demographic data (DEM file), course data (CRS file) and 

assessment registration data (XAM file). All three TRAX files must be submitted each time, even if there  

are changes on only one file. Data transfer error reports are posted within two business hours. All other 

reports, including student transcript previews and Transcript Verification Reports, are updated nightly. 

Replace or Append Course Status 
TRAX defaults schools to REPLACE all school-reported, grades 10-12 course data for a student that  

is stored in the Ministry database with each data transfer. This means the current school of record  

is responsible for working with students (and any schools in which they may be cross-enrolled or  

were previously enrolled) to obtain a complete record of their Grade 10, 11 and 12 non-provincially 

examinable course data. 

In rare exceptions, a school can be set to APPEND course data. However, exceptions will only be made in 

select cases where regularly securing complete student records may present an unreasonable challenge  

to the school (e.g., schools that regularly serve adult students who have been absent from the system for 

a long period). Requests must be made by email to TRAX.Support@gov.bc.ca, and a TRAX Support team 

member will review the benefits and challenges of APPEND status with the school. 

 

mailto:TRAX.Support@gov.bc.ca
http://www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp
mailto:trax.data@gov.bc.ca
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Data Files 
With each electronic data transfer, schools must include data for their students based on their  

graduation program: 

• B.C. Graduation Program – All current students enrolled in the 2023/24 school year. 

• 2018 Graduation Program – Students completing requirements under the previous 

graduation program. (Note: the 2018 Graduation Program is now officially closed, 

but students have until June 30, 2024, to complete any remaining coursework). 

• Adult Graduation Program – All adult learners completing Grade 11 or 12 courses 

under this program. (Report graduating students in Grade “AD” and non-graduating 

students in Grade “AN”). 

• School Completion Certificate Program (SCCP) – All students receiving the SCCP 

credential (see “Reporting School Completion Certificate Program (SCCP) Participation”  

in this chapter for more information on SCCP reporting). 

DEM File 
This file contains demographic information. It includes the school facility code, Personal Education Number 

(PEN), local student ID, full legal name, gender, date of birth, present Grade, citizenship, address, program 

participation code and graduation requirements program. 

XAM File 
This file contains information on assessments. It includes assessment registrations. It is very important to 

record assessment course codes exactly as they appear in the Provincial Graduation Assessment Schedule. 

CRS File 
This file contains information on student courses. It includes registration for past (non-examinable) and 

current Grade 10, 11, and 12 courses, interim marks, and final marks. This ensures current transcript 

information can be accessed by secondary schools and students at the end of each school year. It is  

very important to record course codes exactly as they appear in the online Course Registry, available  

at the link below: 

www.bced.gov.bc.ca/datacollections/course_registry_web_search/ 

From the Course Registry link above, identify the correct course code using any of the following options: 

• Course Code Lookup – search by MyEd BC or TRAX course code. 

Tip: do not include grade level and follow code with wildcard (*), e.g., EN* 

• Simple Search – search by “exact phrase.” 

• Advanced Search – refine search by course type, grade level, course status (e.g., 

open), Graduation Program, Graduation Program Requirement, course title, etc. 

Tip: use a wildcard in Course Title, e.g., *Food* for course titles including that 

keyword or Food* for course titles beginning with that keyword. 

 

 

http://www.bced.gov.bc.ca/datacollections/course_registry_web_search/
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General Instructions for Submission of Grades 
Use the following chart as a general guide for each submission and refer to the Data Submission section  

of this chapter for instructions on filling in specific fields. 

Data File General Instructions 

DEM 
Complete all information fields. 

Make corrections to information that has already been entered. 

XAM Add missing assessment registrations for future sessions. 

CRS 
Delete unwanted courses. 

Add missing courses. 

Electronic Transfer Procedures 
Information concerning Electronic Transfer Procedures is  

available online at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/ 

administration/program-management/assessment/ 

graduation/trax-updates/electronic-transfer 

Resubmit your TRAX files until the errors in the “TRAX Data Error 

Reports” on the SSW are reconciled. A TRAX Data Error Legend 

is available for reference at the link below: 

https://www2.gov.bc.ca/gov/content?id=B24146E404404 91C8EB81883E9877497 

 

Data File Specific Field Instructions 

DEM (Demographic) 
Complete ALL applicable 

information fields. 

Be sure to enter each 

student’s citizenship  

code before creating  

the TRAX files. 

Present Grade Category Field 
“12” applies to Grade 12 students who are eligible to graduate in the current 

school year, in the B.C. Graduation Program and to returning Grade 12 graduates. 

“8,” “9,” “10” or “11” applies to any student in these Grades in the B.C. Graduation 

Program that is required to be reported. 

“AD” applies to Adult Graduation Program learners who are eligible to graduate  

in the current school year. 

“AN” applies to Adult Graduation Program learners who are not eligible to 

graduate in the current school year. 

Be sure to complete  
the “Graduation 
Requirements Year” field 
correctly. It must not be 
blank. 

Graduation Requirements Year Field 
Code “2023” means the student is in the 80-credit B.C. Graduation Program. 

Code “2018” means the student is completing the closed, 80-credit 2018 B.C. 

Graduation Program. 

Code “1950” means the learner is in the Adult Graduation Program. 

Code “SCCP” means the student is in the School Completion Certificate 

Program. 

Contact Info 

If you have any questions, 
please contact the TRAX Unit 
at the email address below: 

trax.support@gov.bc.ca 

https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/assessment/graduation/trax-updates/electronic-transfer
https://www2.gov.bc.ca/gov/content?id=B24146E40440491C8EB81883E9877497
mailto:trax.support@gov.bc.ca
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Data File Specific Field Instructions 

 

SCCP Completion Date (only applicable for students whose Graduation Requirement 

Year is SCCP) 

This field should not be filled in until the student’s School Completion Certificate 

Program has been completed. The date format is YYYYMMDD. If this field is filled  

in, the Ministry will produce a transcript and/or a School Completion Certificate  

for the student. If this field is left blank, no documents will be generated. 

 

Program Participation Field 

Report a Career Program only if the student is expected to complete it as part of their 

graduation program. In the space available, enter the two-character Career Program 

code. See Chapter 5 for a list of Career Program codes. International Baccalaureate  

(IB) and Advanced Placement (AP) are considered programs. The code for IB is “BD” 

(Diploma) or “BC” (Certificate). The code for AP is “AD.” If this field is filled in, the 

student’s transcript will indicate the designated program participation. 

For Career Programs, this code and the reporting of completion of an eligible work 

experience or trades training course in the CRS file are required for the following 

comment to appear on the student’s transcript (example only): “This student has 

participated in these programs: Career Program Trades and Technology.” 

XAM (Assessments and 

Provincially-Examinable 

Courses) 

Register students for all 

assessment sessions for 

the current school year. 

Add missing assessment 

registrations for future 

assessment sessions. 

Course Code Field 

For the Provincial Graduation Assessments, the codes are as follows: 

• NME10 (English) or NMF10 (French) for the Grade 10 Numeracy Assessment. 

• LTE10 (English) or LTP10 (Francophone) for the Grade 10 Literacy Assessment. 

• LTE12 (English), LTF12 (French) or LTP12 (Francophone) for the Grade 12 

Literacy Assessment. 

Assessment codes have changed to include the Grade level 10 (e.g., LTE10 not LTE 10, 

and NME10 not NME 10). 

e.g., NME10 _ _ _ e.g., LTE10 _ _ _ e.g., LTP10 _ _ _ 

Course Grade Level Field  

(This field should be blank as not applicable for graduation assessments.) 

Course Type Field (not applicable for assessments) 

(This field should be blank as not applicable for graduation assessments.) 

Credit Value Field 

(This field should be blank as not applicable for graduation assessments.) 

Marks Fields (Percentage and Letter Grade —Interim or Final) 

These fields should all be blank in data from schools as not applicable for graduation 

assessments. 

Course Year and Month Fields 

A valid assessment session date must be used (refer to the Graduation Assessment 

Schedule for session dates). 

e-exam Field 

Enter a “Y” in this field to indicate that the student will write this assessment 

electronically instead of on paper. Some assessments are only available electronically. 

https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/assessment/graduation
https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/assessment/graduation
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Data File Specific Field Instructions 

CRS  

(Non-provincially - 

examinable courses) 

Enter course 

information (course 

code, session date and 

final mark, if available) 

for non-provincially-

examinable courses the 

student has completed 

or is currently taking. 

Delete non-examinable 

courses if entered 

incorrectly. 

Add missing non-

examinable courses. 

 

Course Code Field 

Consult the Course Registry at www.bced.gov.bc.ca/datacollections/ 

course_registry_web_search/search-home.en.php for a list of course codes. The  

first five spaces are for the alphabetic part of the code. The last three spaces are  

for the numeric part of the code (although this may sometimes end with a letter). 
 

e.g., ENST_ 12 _ e.g., WEX_ _12A_ e.g., CLE_ _ _ _ _ 

Credit Value Field 

Each course must have a credit value. For most courses the value will be “4.” 

Course Description Field 

The Ministry will automatically link a course code with the course name. However, 

for BAA/FNA courses (including Grade 11 BAA/FNA courses that align with the 

BAA/FNA Arts Education 11 and/or Applied Design, Skills, and Technologies 11 

curriculum), schools have the option of adding a course description (maximum  

40 characters). Since the course description will appear as the course title on 

transcripts, it must be meaningful to readers of a transcript and should not be  

a course code or abbreviation. 

Course Type Field 

This field should either be blank or contain a “C” or an “E”. 

“C” indicates that the student received course credit via the challenge process. 

“E” indicates that the student received course credit via an equivalency review. 

Course Graduation Requirement Field 

For Grade 11 BAA/FNA courses that align with the BAA/FNA Arts Education 11 and/or 

Applied Design, Skills, and Technologies 11 curriculum, schools must report: 

• “F” for Arts Education (legacy value, applicable to the 1996 program); 

• “A” for Applied Design, Skills and Technologies (legacy value, applicable  

  to the 1996 program); or 

• “B” for Both. 

Courses must be at least 2 credits each to have the course credits count towards  

this graduation requirement. 

Related Course Field 

This field is only used for Independent Directed Studies (IDS) courses. The Related 

Course is the course code upon which the IDS course is based. When schools enter 

the related course code in this field, the course code must be left justified. The 

first five spaces are for the alphabetic part of the code. The last three spaces are 

for the numeric part of the code (e.g., A T P H _ 1 2 _). For information on how to 

code IDS courses, please consult the IDS section in Chapter 3. 

 
 

http://www.bced.gov.bc.ca/datacollections/course_registry_web_search/search-home.en.php
http://www.bced.gov.bc.ca/datacollections/course_registry_web_search/search-home.en.php
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Reporting School Completion Certificate Program 
(SCCP) Participation 
All students receiving a School Completion Certificate (Evergreen) will be issued transcripts showing  

all successfully completed credit and non-credit Grades 10-12 courses. 

Schools must record ‘SCCP’ as the Primary Program of Study and include a SCCP completion date 

(YYYYMMDD format) for the student in the DEM file data submission to the Ministry. 

For a student to receive a certificate and an associated transcript, the following reporting procedures 

must be followed: 

1. Grad Requirement Year [GRY] 
 As these students are not following a specific graduation program, the GRY code to use is SCCP. This 

code must be reported as the Primary Program of Study in the DEM file when submitting TRAX data  

to the Ministry. 

2. SCCP Completion Date 
 This field was previously named SLP (Student Learning Plan) Completion Date. Including a SCCP 

completion date in the DEM file, where the GRY code is SCCP, will trigger the printing of a School 

Completion Certificate and transcript. The date format must be YYYYMMDD. 

 Student transcript previews and TVRs are available through the PEN search feature on the School 

Secure Web. Students may also preview and order their transcripts using the StudentTranscripts 

Service at the link below: 

www.studenttranscripts.gov.bc.ca 

3. Course Codes 
 All completed Grades 10, 11 and 12 courses should be reported for these students. For many  

students, this will mean a mixture of credit and non-credit courses. In all cases, schools must  

report a final percentage and letter grade for each course. 

Online Graduation Assessment Register 
Online Graduation Assessment Register Information and Instructions are available online at the link below: 

www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/assessment/ 

online_exam_register_info_and_instructions.pdf 

 

http://www.studenttranscripts.gov.bc.ca/
http://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/assessment/online_exam_register_info_and_instructions.pdf
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Registrations 
For each Provincial Graduation Assessment session, there is a registration deadline to ensure the delivery 

of registrant data to the E-assessment provider. After the deadline, schools must view and edit registrants 

in the E-assessment System. Information for administrators, including important dates and deadlines, are 

available online at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/ 

assessment/graduation 

Schools should be prepared to download and print personalized materials required for the Grade 10 

Numeracy Assessment in advance. 

Registering for Rewrites 
Schools may electronically register students to rewrite graduation assessments if a scheduled data 

transfer occurs before the session (e.g., send June rewrite registrations with the April data transfer). 

However, if no data transfer is scheduled, please add students to the Online Register. 

Transcript Verification Reports (TVRs) 

Purpose of TVRs 
While the student’s transcript only shows their successfully 

completed courses (final marks), a TVR will also show all 

course enrollments and interim marks as submitted to TRAX  

by the school. Schools can use the TVRs to verify records 

reported to the Ministry’s TRAX system and to verify students’ 

graduation status. TVRs are not designed to be a report card 

for the student or a transcript alternative for sending interim 

marks (see Student Credentials chapter for student orders to 

post-secondary institutions). 

TVR information is exchanged between schools and the 

Ministry to: 

• Correct errors in the Ministry’s and/or school’s files. 

• Inform students and schools of a student’s projected graduation status. 

From mid-October through mid-July, the Ministry regularly updates TVRs and related reports to the  

SSW at the link below: 

www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp 

Although not expected to graduate in the current school year, current students enrolled in Grade levels 

10, 11, and AN will also have TVRs updated and available if searching by individual PEN. 

Report updates take place overnight and are available the day following data transfer. Please note that 

updates to TVRs and other reports are turned-off for short periods during the processing of Graduation 

Assessment results. The updates will resume when the results are ready for release. 
 

Important Reminder 

Verify course records in individual  
TVRs or TVR reports for Graduating/ 
Non-Graduating Students on the SSW. 
The school’s student information system 
is not the same as the Ministry’s TRAX 
system that produces transcript data 
for students’ selected post-secondary 
institutions. 

https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/assessment/graduation
http://www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp
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Ensuring Courses Are Coded Correctly to Meet 
Course Requirements 
The Graduation Requirement field indicates which course requirement each course fulfills. The field uses 

the following numeric code system: 

B.C. Graduation Program 

Code Course Requirement Being Fulfilled 
1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

Language Arts 10 (4 credits) 

Language Arts 11 (4 credits) 

Language Arts 12 (4 credits) 

Social Studies 10 (4 credits) 

Social Studies 11 or 12 (4 credits) 

Mathematics 10 (4 credits) 

Mathematics 11 or 12 (4 credits) 

Science 10 (4 credits) 

Science 11 or 12 (4 credits) 

Physical and Health Education 10 (4 credits) 

Arts Education and/or Applied Design, Skills, and Technologies 10, 11 or 12 (4 credits) 

Career Life Education (4 credits) 

Career Life Connections (4 credits) 

Indigenous-focused 10, 11 or 12 

Literacy 10 Graduation Assessment 

Numeracy 10 Graduation Assessment 

Elective requirement (28 credits) 

Literacy 12 Graduation Assessment 

Minimum Grade 12 Credits (16 credits) 

 

TVR Instructions 
Schools should have the TVRs reviewed and verified by students to ensure no misunderstandings about 

graduation status occur at the end of the year. School personnel should carefully check all information  

on the TVRs. 

Schools should make corrections directly in the school’s administrative system, unless it is a change  

or addition of a school percentage for a past provincially examinable course. These must be reported  

by submitting a TRAX Change Form to the address below: 

trax.data@gov.bc.ca 

 

mailto:trax.data@gov.bc.ca
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Projected Non-Graduates Summary Report 
Purpose of the Projected Non-Graduates Summary Report 
The Projected Non-Graduates Summary reports include a list of all current students reported on a 

graduation program, in grade 12 or AD, who are not projected to graduate based on missing course  

or assessment registrations. The reports assist schools in determining students’ graduation status by: 

• Providing the names of students who will not be eligible to graduate in the current 

cycle (e.g., by June). 

• Indicating why these students will not be eligible to graduate. 

• Allowing schools to correct data or ensure students are registered in all courses  

or assessments needed to graduate. 

Instructions for Schools 
The Ministry initially posts summary reports for the current cycle in mid-October each year and updates 

them nightly. Reports are found on the SSW at the link below: 

www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp 

Check the report against your records. If a student who should graduate by June appears on the report, 

the Ministry may be missing course or assessment registration data for the student. Add any missing 

courses to your database. The Ministry’s records will be updated with your next TRAX submission. 

If a student is missing a school percentage for a past provincially-examinable course, it must be reported 

on a TRAX Change Form via email to the email address below: 

trax.data@gov.bc.ca 

Responsibilities as the School of Record (SOR) 
The SOR is responsible for submitting school percentages for all courses to the Ministry, including 

percentages for those courses taken at another school. If you are not the SOR, report the course  

marks to the SOR for inclusion in the next data transfer to the Ministry. 

Release and Confidentiality of Student Records 
Under the Freedom of Information and Protection of Privacy Act, and in accordance with the provisions  

of the School Act, the Ministry maintains strict confidentiality of student records. 

The Ministry uses student records for Ministry-approved research projects. However, students can be 

assured of anonymity as regulated by the Freedom of Information and Protection of Privacy Act. 

TRAX Updates for Important Notices 
The Ministry’s primary method of communicating data collection and administrative issues to schools 

regarding Grades 10–12 assessments and transcripts is via the Deputy Minister’s weekly update and the 

TRAX Updates email distribution list. School personnel with a valid school email address can subscribe  

for TRAX Updates at the link below: 

www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/ 

assessment/graduation/trax-updates 
 

http://www.bced.gov.bc.ca/exams/tsw/princ_terms.jsp
mailto:trax.data@gov.bc.ca
https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/program-management/assessment/graduation/trax-updates
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