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Topics

Create a variable and input data
Create a table for editing
Edit the format of an SPSS table

Create a template, or “TableLook,” that aligns with APA
guidelines

Apply the TableLook and view the reformatted table
Change the default TableLook in SPSS



SPSS Default Format

Predicted Steelers Wins in 2011

Cumulative
Frequency Fercent Walid Percent Fercent

YWalid 0 1 5.0 5.0 5.0
1 1 5.0 5.0 10.0
2 2 10.0 10.0 20.0
3 3 15.0 15.0 35.0
4 3 15.0 15.0 50.0
5 3 15.0 15.0 65.0
B 4 20.0 20.0 85.0
i 3 15.0 15.0 100.0
Total 20 100.0 100.0




APA Table Format

FPredicted steslers Winsin 2011

Wald Curmulative

Frequency Percent  Percent Percent
Walid 0 1 5.0 5.0 5.0
1 1 5.0 5.0 10.0
2 2 10.0 10.0 2010
“ 3 1510 150 550
4 3 1520 120 5010
5 3 12.0 15.0 650
& 4 2010 2010 550
i 4 150 150 100.0

Total 20 1000 100.0




Create a Variable

P *Steelers2.sav [DataSetl] - [EM SPSS Statistics Data Editor

File Edit View Data Transform Analyze Graphs Ulilites Add-ons  Window Help

SHE -~ BB M Y Bl

[lame Type Width | Decimals . Values
1 @ Mumeric g ©nne
Z
3 | |
4
* Open SPSS

 Under “variable view” create a new variable
— Give the variable a name.
— Set decimal places to zero.
— Give the variable a label.

— For this example, suppose we asked people to predict how
many games the Steelers will win in the 2011 season



Input Data

{3 Steelers2.sav [DataSet1] - 1BM SPSS Statistics Data Editor

File Edit View Data Transform Analyze Graphs Utilities

EL BN

B T I I In the “Data View” tab, enter
values for your variable
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Create a Table for Editing

& =Untitled2 [DataSet1] - IBM SPSS Statistics Data Editor NI

File Edit View Data Transform Analyze Graphs Utilities

Add-ons  Window Help

B W 00 WMTnEL

T ﬁ LTJ b= Reports

Descriptive Statistics

Name Type Compare Means

Steelers Numeric General Linear Model

]
1
2
3 Mixed Models
? Correlate
; Regression
= Loglinear
3 Classify
9 Dimension Reduction
10 Scale
1 MNonparametric Tests
12 Forecasting
13 Survival
14 Multiple Response
15 Quality Control
16 ROC Curve..

Generalized Linear Models*

2
}
2

==

by | N
YR

%

CEreavencies. 2
Elgescriptives...

A Explore...

BB Crosstabs...

[IZ] Ratio...

[ P-P Plots .

B oaPlots...

b
d

Missing

MNone

8

Columns Align

= Right

Measure

Unknown

* Create a frequency table using the
drop-down menus

— “Analyze” > “Descriptives” > “Frequencies”

Role

“ Input

s




Create a Table for Editing

R *Untitled2 [DataSetl] - IBM SPSS Statistics Data Editor JI P . 0 |

File Edit View Data Transform Analyze Graphs Utilities Add-ons  Window Help

SHE I -~ BLFAREEY BOLE 1909

MName Type Width | Decimals Label Values Missing Columns Align
Steelers Mumeric 8 0 Mone Mone = Right

:

p
"Q-\ Frequencies

Variable(s): Statistics
& Steelers -
Charts...
Format...
@&D
—

W || oo || = ||| || || || RS =

iy

10

11

12

13 [ Display fre tables

L :] [Beset ][Cancel][ Help ]
15 i 3

16 ’ I I | |

* Drag your variable to the “Variable(s)” column
(or use the arrow)

* Click “OK”



Editing the Table

Predicted Steelers Wins in 2011 |
Cumulative
Frequency | Percent | Valid Percent Percent
valid 0 1 5.0 5.0 T
1 1 50 5.0 10|  Cut
2 2 10.0 10.0 20 Copy
3 3 15.0 15.0 35 Paste After
4 3 15.0 15.0 501 Create/Edit Autoscript...
5 3 15.0 15.0 65
3 4 20.0 20.0 a5 S
i >
7 3 15.0 15.0 1 Db Eit Content )‘
Total 20 100.0 100.0 SetRows to Display...

In Separate Window

¥ Display Tables By Rows

Right-click on the table, then select
“Edit Content” > “In Viewer”




Editing the Table

Predicted Steelers Wins in 2011

! Cumulative |
: Fregquency Fercent | Walid Percent Fercent :
d valid 0 1 5.0 5.0 '
: 1 1 5.0 5.0 T e
2 2 10.0 10.0 20  Gopy Ctri+C
3 3 15.0 15.0 a5
4 3 15.0 15.0 a0 Clear Delete
5 3 15.0 15.0 G5 Select Table
& 4 200 20.0 e
Create Graph k
7 3 15.0 15.0 100
Total 20 100.0 100.0 Table Properties...
"""""""""""""""""""""""""" Cell Properties...
e
{ TableLooks... }
Insert Footnote

* Right-click on the table again and select “TableLooks”

A “TableLook” is a template that tells SPSS how to
format your data tables



Creating a New TableLook

p& Tablelooks

TableLook: CompactAcademicTimesRoman

TableLook Files:

=43 Displayed= -
=System Default=

Academic

AvartGarde
BlueYellowContrast
BlueYellowContrastAlernate
Boxed

Compact

<‘Cdrﬁbact,@caderﬁicﬁheshbrﬁah »
CompattBomes ——l
Contrast [.l]

ContrastAlternate

|| Reset all cell formats to the TableLook

r Sample -
Tabk Titk
Layerlayer!
dddd ccce kbbb
bbbl bbbl
ag4aa daaa
aaaal aaaa? aaaal aaaa?
ddddi cceel D abcd  [2124 |akcd
cccel 25 |ab<d  |2160 | abed
aroup  d4dd?  ccccl DS abed [ 3233 |aked
cccel 1147 [abcd [0 [akecd
4dddd  ccccl 3943 |aked (0D |awcd
Takie Cagood

a. Text for focwoo a.
b. Text for focwow b.

| save Look | [save as.{ | Eoit Look ..

[ QK J [‘Cance_l_] [

Help. ]

2]

Select “CompactAcademicTimesRoman” from the list of TableLook files [1]

Then click “Edit Look” [2], which opens the “Table Properties” screen

11



Creating a New TableLook

| Table Properties [i_&J
- T ey e i e —
General Footnotes | Cell Formats | Borders | Printing
Text ] B141
il e W e 5[93: ; e
R
Times NewRo.. ~ {{12 ~J(IERZ [Ju] 4 - 21 /ritie
o — Sampfe
e’ Layers
Caorner Labels ‘1 Title
Alignment Lajerny Row Labels
= = Column Labels ok
EEEE SR
. aaqa aaqa
[5] dddd’ Caption laqal aoqoaZ | amaal aqqqs
i ) 1dadl wFootnotes ahcd 21.. |abed
Background Colar \_ P e @l 55 ol
Color(_|=] (255, 255, 255) Tomr AL el 105 @ | @
= coood 11.... ahicd 205 ahicd
- - d4dd5  ccccl | 89, |@bed | 300 | abed
Iable Caption

Inner Margins (in inches)
Top: <] Left:
Bottom: <]
aotom: foos |5

i B
ot o5

a. Text for footnote a.

b. Iext for foothote b,

* Inthe “Cell Formats” tab, adjust the font to 12-point [1]
— You must adjust the font separately for each element of the table

listed on the “Area” drop-down

menu [2]

— Additionally, when you are adjusting the “Title” font, also de-select the
bold option [3], select the italic option [4], and left align it [5]
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Creating a New TablelLook

# Table Properties ﬁ
General Footnotes Cell Formats Printing

Border: [1] Borders

Title/layer separatar - g Table Title

Leftinner frame ;'T..E.}ér_:l':.frér_l """""""""""""""""""""

Right inner frame : b bW
« [ Top inner frame [2] : b:::: b:::: i
c ottom inner fram [4] . addd cecc i-_:ls_l:l:l_-l_ -i"ai:_m-.‘z_- —— ';":5;1:'3" :

Left outer frame | Taaadl ccecl 0 Tebcd 131 iabcd |

Right outer frame v Ceeca TEEW  Tabed ¥ Tabca
|| Top outer frame pew (WAL el M05 ed |55 aed
I | Bottom outer frame : 2 1 hed 1205 jabed

Data area left T c“mf:ﬂj ! = abcd 300 abcd

< Eata area top ~ [5]
Harizontal category border (rows)
Harizontal dimension border (rows)
Wertical category border (rows)
Vertical dimension border (rows) -

a. lext for footnote a.

b, Text for footnate b,

Style

e D .
—

[3]

— I
Switch to the “Borders” tab [1] in the “Table Properties” window

Hold down the “Ctrl” key and select “Top inner frame” [2] “ Bottom inner
frame” [4]and “Data area top” [5]in the “Border” menu

Change the line style to a single, thin line (the next-to-last choice) in the
“Style” box [3]

Click “OK” [6] 13




Creating a New TableLook

FILE='C:\Scratch\Roth\SES
DRTRSET NEME DataSetl WINDO]
FREQUENCIES VARIABLES=Steel

ﬁ'ﬁ Save As [2]

)

g TableLooks

C Look In: ||_| arl

>

TableLook: CompactAcademicTimesRor

TableLook Files:
=As Displayeds= -
=5ystem Default=

Academic

AvantGarde

BlueYellowContrast
BlueYellowContrastAlternate
Boxed

Compact

CompactAcademic
CompactAcademicTimesRoman
CompactBoxed

Contrast

Py Y

=

Browse...

[] Reset all cell formats to the TableLook

=1 .spss = Links

=] Amaya = Music

=] Contacts =] Pictures

=] Desktop =] Saved Games
=] Documents  [] Searches

=] Downloads [ Videos

|=| Favorites

File Name: ( APAFormat _:) [3]

Save as type: |TableLooks(*.stt)

hd |

1 (G

a. Text for foomoo a.

br. Tt for foomcee b,

[1]

Save Look I@j Edit Look...
N’

[ QK ][Cancel][ Help ]

In the “TableLooks” window, click “Save As” [1]
Use the “Look In” bar [2] to select a location

— Make a note of the location, as you will need it shortly
— If you are using a public IUP computer, such as in a computer lab, make sure to

save the TableLook to your H: drive rather than the computer’s hard drive
Then name the TableLook [3] and click “Save” [4]
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Applying the TableLook

» DTATSTCS vViewer lﬁ Open [2] - t — . ~
Format Analyze Graphs Utilities Wi
24T}

[DataSetl] O:\Projects\2011-

I
i TableLooks (&> APAFormat.stt > (3]

TableLook: =<System Default=

TableLook Files:

<As Displayed= =
=System Default=

Academic

AvantGarde

BlueYellowContrast
BlueYellowContrastAlternate
Boxed

Compact

CompactAcademic
CompactAcademicTimesRoman
CompactBoxed

Contrast

Lo S Y Y 7Y

File name: | |

Files oftype: |TableLooks(*.st)

ccocl
dddd3  ccecl
Table Caption

a. Text for footnote a.
b. Text for footnote b.

-

[11((Browse...)

["] Reset all cell formats to the TableLook

( Save Look | | Save As... | | Edit Look.. |

151 ((Lox_]cancel [ Heip |

Click the “Browse” button [1] and use the “Look In” bar [2] to locate and
select your saved TableLook [3]

Click “Open” [4]
Then click “OK” [5] in the “TableLooks” window



Completed Table

FPredicied steelers Winsin 2011

Walid Curmulative

Frequency Percent  Percent Percent

Walid 0 1 5.0 5.0 5.0
1 1 5.0 5.0 10.0
2 2 10.0 10.0 20.0
! ! 15.0 15.0 5.0
4 2 15.0 15.0 50.0
5 4 15.0 15.0 65.0
& 4 2010 2010 850
7 3 15.0 15.0 100.0
Total 201000 100.0

You should find yourself back in the SPSS
output viewer with a table that now reflects
APA style guidelines



Changing the Default TableLook

If you would rather not make these changes
every time you produce an SPSS table, you can
change the default settings so that SPSS
automatically uses the APA TableLook you
created.



Changing the Default TableLook

"Q-'i Steelers? sav [DataSetl] - [EM SP;SS Statistics Data Edl'tc:[_

_:; iew Data Transform 5na-lyze—ée.|pr P In the SPSS data
= - B

O window, select
— ™ “Edit” > “Options”

E Insert Cases
a
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Changing the Default TableLoo

. "@ Options . ~ ’ n . - ; Li_E-J ‘

[1]
General Viewer Data Currency OutputLabels Charts § Fivot Tables J File Locations  Scripts  Syntax Editor
TableLook Sample
O:\Scratch\Roth\SPSE Tuble Title
APAFormat - Layerlayer]
Academic bbb
) bbbl bhbbZ
AvantGarde aang, aang,
aaa a3aa
BlueYellowContrast deddd coce  aaaal 2 aaaal z
BlueYellowContrastAlternate EEERE] coccl O abod | 21... |abod
Boxed coocl BE.6 | abod |E3... |abeod
Compact group ddddZ ceecl 105 [abed [5E... [abed
Compactacademic coccZ 11... |abed |Z05 abed
CompactAcademicTimesRoman = dddd3 ccecl 29,0 [abed [30.0 aked
= - Table Caption
[2] Set TableLook Directory a. Text for footnote a.
Column Widths Table Rendering
® Adjust for labels and data except for extremely large tab... @ Render tables with all features
© Adjustfor labels only @ Render tables faster
© Adjustfor labels and data for all tables
Display Blocks of Rows Default Editing Mode:
(/| Display the table as blocks of rows Edit all but very large tables in Viewer -
Rows to Display:
Maximum Cells: [10000 Copying wide tables to the clipboard in rich text for...
Widow/Orphan Taolerance: Shinkwidn to it T
| [ QK ][Cancel][ Apply ][ Help ]

In the “Options” window, select the

“Pivot Tables” tab [1], and then click the
“Browse” button [2]
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Changing the Default TableLook

- : = | o 1] Eo
8 Opti
G2 Options Tookin: | . SPSS to APA P i =

¥ APAFormat.sit
[2]

General Viewer Data Currencyl (

TableLook —
O\Scratch\Roth\sP s

APAFormat
Academic
AvantGarde 8]
BlueYellowContrast

File name: |
BlueYellowContrastAlternate
Boxed

Files of type: |Tab|e Look (*.51) X |
Compact

CompaciAcadem
ompaciAcagemic [Betrieve File From Repository...]

CompactAcademicTimesRoman

E.

Set TableLook Directory I a. Text for footnotes a.

Column Widths

Table Rendering
@ Adjust for labels and data except for extremely large tab...

® Render tables with all features
© Adjust for labels only

© Render tables faster
© Adjust for labels and data for all tables

Display Blocks of Rows Default Editing Mode:

[ Displaythe table as blocks of rows

Rows to Display:
Maximum Cells: [10000 Copying wide tables to the clipboard in rich text for...
Widow/Orphan Tolerance: |Sh”"k"‘”dth ol b |

Use the “Look In” bar [1] to locate your saved APA TableLook. Select
it [2], then click “Open” [3]

Back in the Options window, click “Apply” [4] and then “OK” [5]

All future tables will be produced in APA format

|Edit all but very large tables in Viewer hd |
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Other Resources

* The slides from this presentation and past ARL
workshops are posted at the ARL website:
www.iup.edu/arl

— Click on the “Recent ARL Workshops and
Handouts” link

* This presentation was adapted from a post by
Jeremy Taylor on www.statsmakemecry.com



http://www.iup.edu/arl
http://www.statsmakemecry.com/

Contacting the Applied Research Lab(ARL)

Location: G10 Donna D Putt Hall
Hours: 38:00 am —4:00 pm

Monday through Friday
Phone: 724-357-4530

Coordinator’s
Email: iup-arl@iup.edu



