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This Form Must be Verified - See "Approvals"

* If yes, a completed and signed W-9 must accompany this check request form when paying a new vendor.

* If no, please contact one of the people listed under "Approvals".

Check Request Cheat Sheet 

Copy this 
information from 
the W-9 

Generally ‘yes’ unless you are paying a foreign entity. 

Always this #. Org. 
Unit # 

See back 
of sheet 

to select. 

Not needed for non 
SGA branches. 

Payment Amount Here 

Total Payment 

Description 
of Activity. 


