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How to Post Your Syllabus on Canvas

1) From your Canvas home page, click the Courses menu and select the course in which you
would like to post your syllabus
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2) Click the Syllabus link on the course navigation

Home

Discussions
Grades

People

Syllabus

Conferences

3) Click Edit Syllabus Description
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4) Click the Files tab under Insert Content into the Page
5) Click “ Upload a new file

6) Click Choose File
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7) Navigate to your syllabus file
8) Select the file and click Open
& open ==
@Qv ).+ CANVAS Training = | )
Organize * New foider - 1 @
Faviorites = M assessment imagegit & How_is_Canvas_designed.pdl
W Desktop ™ assessmentipg £ HW Assignment.doc
J4 Downloads ™ canvas 101 logo.png B Integrating Multimedia into Canvagppix
¥ Dropbox 4 Carwvas 101 Syllabus.docx M Logo.png

=» Recent Places =

™ canvas logojpg

Jcanvas navigationpptx

&] Canvag accounts and courses.docx

B NOTES dotx
& Recording_Tips_and_Tricks pdf
1 SYLLABUS.docx

4 Libraries
o ™
N i Canvas Overview.docx training.jpg
-
2 Music Canvas Training 101.pptx
2 &7 Canvas Training Schedule.doox
L Pictures
SO CANVAS WORKSHOPS dotx
R videos
™ canvaspng
™ collaborationpg
& Computer

£ Course Schedule.docx
& Local Duk (C) =

File game: SYLLABUS.docx =

9) Click Upload to add your file

Note: the file will also be added to the Files area in the course.
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10)A hyperlink will now appear on your syllabus page. Click Update Syllabus to save your
changes.
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